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CIGARETTE & TOBACCO  
LICENSE INFORMATION 

O F F I C E  O F  T H E  C I T Y  C L E R K  L I C E N S E  D I V I S I O N  
2 0 0  E .  W E L L S  S T .  R O O M  1 0 5 ,  M I L W A U K E E ,  W I  5 3 2 0 2  

(414) 286-2238      EMAIL: LICENSE@MILWAUKEE.GOV 

 
 

DEFINITIONS: Cigarette: any roll of tobacco in 
paper or any substance other than tobacco. 
 
Tobacco products: cigars; cheroots; stories; 
perique; granulated, plug cut, crimp cut, ready-
rubbed and other smoking tobacco; snuff; snuff 
flour; cavendish; plug and twist tobacco; fine-cut 
and other chewing tobaccos; shorts; refuse scraps; 
clipping; cuttings and sweepings of tobacco and 
other kinds and forms of tobacco prepared in such a 
manner as to be suitable for chewing or smoking in 
a pipe or otherwise, or both for chewing or smoking. 
 
ANNUAL LICENSE PERIOD: License expires one 
year from the date of issuance.  
 
LICENSE FEE: $100; license fee must be 
submitted at the time of application.  Make checks 
payable to: City of Milwaukee.  
 
BOTH PAGES OF APPLICATION REQUIRED: 
Complete, sign and return both pages of the license 
application to the City Clerk’s Office - License 
Division. 
 
NOTARIZED SIGNATURES REQUIRED: Full legal 
names and signatures of the individual, all partners, 
the agent of the corporation or limited liability 
company, and limited partnership are required.  The 
signature on page 2 must be notarized and notary 
seal affixed. 
 
ADDITIONAL PERMIT REQUIREMENTS:  
 

►An Occupancy Permit must be obtained from the 
City of Milwaukee, Development Center, Permit 
Desk, 809 N. Broadway, 1st floor, (414) 286-
8211.www.mkedcd.org/build/pdfs/occcert.pdf  
 
►A Wisconsin Sales Tax Account Number (Seller’s 
Permit) must be obtained from the State of 

Wisconsin, 819 N. 6th St, Room 408, (414) 227-
4000, www.dor.state.wi.us/ and the number is 
required to be provided on page 2 of the 
application. 
 
►A Federal Employer Identification Number (FEIN) 
must be obtained from the Internal Revenue 
Service – U.S. Department of Treasury, 1-800-829-
4933, www.irs.gov/businesses/ and the number is 
required to be provided on page 2 of the 
application.   
 

[!] Important: Your Social Security Number cannot 
be used as your FEIN. 
 
DISPLAY REQUIREMENTS: The owner or 
operator of a premises licensed to sell cigarettes or 
tobacco products shall post a sign in the immediate 
area where those products are sold, stating that the 
sale of any cigarettes or tobacco products to a 
person under the age of 18 is unlawful under s.106-
23-3-a, MCO and ss.134.66 and 254.92, Wis. Stats. 
 
Any person who sells cigarettes from a vending 
machine shall place a decal, furnished by the city, in 
a conspicuous place, which states it is unlawful for 
persons under the age of 18 to purchase cigarettes. 
 
REFUND OF LICENSE FEE:  If an application is 
withdrawn, you are eligible for a refund in the 
amount of $50, provided the refund is requested no 
later than one year from the date of withdrawal of 
the application.  If a license is not issued, the refund 
must be requested no later than one year from the 
date of application. 
 
DUPLICATE LICENSE FEE: The fee for a 
duplicate license is $8. Applicants must first present 
current photo identification in order for the duplicate 
license to be issued.

  
 

Regulations relating to CIGARETTES AND TOBACCO LICENSES are located in ss. 84-43 and 106-30 of the  
Milwaukee Code of Ordinances and may be viewed online at http://www.milwaukee.gov/ordinances. 

http://www.dor.state.wi.us/


                  

Application for Cigarette and MUNICIPAL USE ONLY 

Tobacco Products License 

Applicant’s Wisconsin 15-digit Sales Tax Account Number 
	This must be issued in the same 

Legal Name of the licensee below. 

License Number 

Period Covered 

Date of Issuance 

Legal Name (corporation, limited liability company, partnership or sole proprietorship) Federal Employer Identification No. (FEIN) 

Trade or Business Name (if different than Legal Name) Telephone Number 
( ) 

Business Address (Permit Location) Business Located In Business Telephone 
City Village Town ( ) 

City State ZIP Code County
of: 

Mailing Address (if different than Business Address) City State ZIP Code 

Organization (check one) 
Sole Proprietor 

Partnership Out-of-State Corpyou registered to do business in Wisconsin? YES NO 

Corporation Wisconsin Corporation - Enter date incorporated: 

YES NO 1. Does the applicant understand that they must purchase cigarettes only from manufacturers, distributors 
or jobbers who hold a permit with the Wisconsin Department of Revenue? 

YES NO 2. Does the applicant understand that they must obtain a Tobacco Products Distributor permit if purchasing 
untaxed tobacco products from an out-of-state company? (Tobacco Products Distributor permit is 
available from the Wisconsin Department of Revenue at 608-261-6435.) 

YES NO 3. Does the applicant understand that they cannot purchase/exchange cigarettes or tobacco products 
from another retailer, including transferring existing stock to a new owner? 

YES NO 4. Does the applicant understand that they must provide employees with tobacco sales training approved 
by the Wisconsin Department of Health and Family Services? (SmokeCheck.org) 

YES NO 5. Does the applicant understand that they may not sell, give or otherwise provide cigarettes/tobacco 
products to minors? 

YES NO 6. Does the applicant understand that they may not sell single cigarettes? 

YES NO 7. Does the applicant understand that cigarette and tobacco products invoices must be kept on the 
licensed premises for two years from the date of the invoice and be available for inspection by the 
Wisconsin Department of Revenue/law enforcement and that failure to comply can result in criminal 
penalties, including loss of cigarettes/tobacco products? 

YES NO 8. Does the applicant understand that only cigarettes and roll-your-own (RYO) tobacco products listed on 
the Wisconsin Department of Justice’s website labeled “Directory of Certified Tobacco Manufacturers 
and Brands” at www.doj.state.wi.us/dls/tobacco/index.html may be sold in Wisconsin? 

Cigarettes / Tobacco will be sold over counter through vending machine both 

READ CAREFULLY BEFORE SIGNING: Under penalty provided by law, the applicant states that each of the above questions has 
been truthfully answered to the best of the knowledge of the applicant. Applicant agrees to operate this business according to law and 
that the rights and responsibilities conferred by the license(s), if granted, cannot be assigned to another. 

Any lack of access to any portion of a licensed premises during inspection will be deemed a refusal to permit inspection. Such refusal 
is a misdemeanor and grounds for revocation of this license. 

SUBSCRIBED AND SWORN TO BEFORE ME (Officer of Corporation/Member/Manager of Limited Liability Company/Partner/Individual) 

this day of , 20 

(Clerk / Notary Public) 

My commission expires 

CTP-200 (R. 2-08)

Wisconsin Department of Revenue


rgrill
Text Box
Notary Seal Must Be Affixed.
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