e Milwaukee Police Departiment
.ﬁ‘ 33 ! Police Administration Building
LAY ] % 749 West State Street
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|

February 25, 2015 9 Edward A. Flynn
Chief of Police

d

{414) 935-7200
The Board of the %

Fire and Police Commissioners
200 East Wells Street, Room 706
Milwaukee, W1 53202

-

RE: Crime Analyst Career Progression Request
Dear Commissioners:

The number of Crime Analyst positions for the Department has recently increased.
Twenty additional Crime Analyst positions were authorized for 2014, nine Crime Analysts were
hired in 2014, and four positions are expected to be filled this year. A Crime Analyst produces
information related to crime trends to assist the Department’s operational and administrative
personnel in the prevention and suppression of criminal activities.

As crime analysis is a growing and important function within the Department, | would
like to ensure there is career progression for Crime Analysts. Currently there is one
classification for this position — Crime Analyst. It is the goal of the Department to have two
classifications of Crime Analyst — Crime Analyst | and Crime Analyst 1l. A Crime Analyst 1 would
be responsible for a more advanced level of crime analysis than a Crime Analyst |. The creation
of a new classification for Crime Analyst will provide current and future Crime Analysts an
opportunity to progress in the crime analysis field within the Department and aide in the
retention of Crime Analysts, | respectfully request that this position be studied for the creation
of a Crime Analyst Il classification,

Attached please find a job description for the Crime Analyst position. | request that this
matter be referred to the Department of Employee Relations {DER) for study. Department
representatives are available to assist DER staff with this process.

Sincerely,
EDWARD A, FLY;I\%D/
CHIEF OF POLICE

e SOME IS, SUCCESE S MIEASURED BY WHAT DOLSN'T HAPPEN.

EAF.va
Attachment



Clly of Milwaukee
C5-25, Rev. 1/07

JOB DESCRIPTION

Instructions: Complate alf sections excepl No. 11. Refer to the "Guldelines for mmisslon;
Preparing Job Descriptions” for Instructions on completing speciflc itlems, fire & Rolles . <505 o
Lomnisslon; -
1. Date Prepared/ 2. Present incumbent: Is Incumbent underiiiling position?
Revised:
01-22-14 Various Incumbents (24 Positions) YES[INO K
3. Date Filled:; 4, Provious incumbent:
If YES, indlcate undoerfili title In box 10.
5, Deparbiient: Milwaukes Police Department | Bureau: Office of the Chief Unit:
Division: OMAP Section:
. Telephone:! Work Schedule:
8. Work Location: 749 West State Street Emailt Hours: 40 /Days: 5
7. Represented by a | 8, Bargaining Unit; ALEASP 9, FLSA Status:
Union? Yes if in Dlstrict Councli 48, chose a Local; None NON EXEMPT
10. | Official Title: Pay Range | Joh Code | FEO Gode
Crime Analyst (24) 26N

Undertill Title (if applicale):

rRequested Tifle {if applicahle}:

R

dad Title {DER Use Only): ; g

11. BASIC FUNCTION OF POSITION:

This is a clvilian non-management position.  Under the direction of the Commanding Officer and Crime & Inteligence

Spacialist, the Crime Analysi is responsible for collecting, collating, analyzing, disseminating, and evalualing crime data

to discover daveloping trends, patterns, and changes in ctiminal activily, using mapping and other analytical software.,

12. DESCRIPTION OF JOB (Check if description applies to Offlcial Titte & or Underflll Titte [1):

A. ESSENTIAL FUNCTIONS/Dutles and Responsibilities: {Refer to the "Guideiines for Preparing Job
Descriptions” for instructions on determining Egsential Functions.)

% of Time

ESSENTIAL FUNCTION

75 Research and Monitor Dovsloping Crime Trends

Produce imely and organized Informatlon relaling o crime patierns and frands to assisl the Dapariment's
operational and adminisirative personnel in the prevention and supprasslon of criminal aclivities, ald the
nvestigative process, and increase the apprehension of offenders and clearance of cases.

Malntaln and prepare slalislical and analytical reports detelling results of analyses or studles and
conelusions and recommendations,

Prepare dally, weakly, monthly, and annual stalistical report for Depariment Cormmanders,

Analyze criminal aclivily and Identify patterns of crime using databass soflvare and review incldent data.
Assess and presenl data necessary for making straiegle planning recommandations regarding manpower
deploymaent, resource allocation, and crhne prevention.

Measure and forecast long-term publlc safely related activily to contribute to problem solving, intervention
and orime raduction efforts,

10 o Collect, analyze and Interpret data raceived from various departmental units and other law enforcemont
agencles,

10 + Analyze crime Informalion, stallstical data, roporis and other sources decuments from Federal, State and local
law enforcement agencigs.

] » Other dutles as assignad.
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B. PERIPHERAL DUTIES:
% of Tine PERIPHERAL DUTY
« Maintain a famlliarily with activilles and trends In he fleld of GIS/Mapplng syslems.

¢« Maintain proficiency with GIS software and crime analysis, melhods, tools and procedures lo manipuiats,
apalyze and present data,

v Maintaln the confidentiallly and integrity of Informatlen and Invesilgations coordinated, developed, andfor
asslsted by the Milwaukee Pollce Depariment.

« Aflend related training and confersnces to expand Job skitls and assisi in development of professional contacls,

« Provide lialson and coordinale system aclivities with Information Technology Diviston siaff as nscessary.

+ Produce or coordinate production of mapping products, presentation graphics, and dala extraclion for use by
Departmient employess and other City Depariments,

+ Assist members of the Depariment, elected officlals, and communily membars in obtaining data for which they
have access,

+ Tralning of Depariment members on access and use of analysis data,

C. NAME AND TITLE OF [MMEDIATE SUPERVISOR:

OMAP Supervisor

D. SUPERVISION RECEIVED: (Describe the extent to which work assignments and methods are ouliined,
reviewed, and approved by this position’s supervisor.)

Immaediate supervisor provides reviews of compleled job
E. SUPERVISION EXERCISED:
Total number of employees for whom responsible, sither directly or indlrectly = 0.

Direct Supervislon: List the number and titles of personnsl directly supervised. Specify the kind and extent
of supervision exercised by indicating one or more of the following:

Slign or approve wWark
Make hiring recommendations
Prapare perioimancs gppraisals
Take discinlinary acllon of sffeclively recemmend sueh
SR SV R I --~Extent of Supsrvision Exerclsed
Joh Title . 1 (Selact those that apply from list above, a- h)

Asslgn dulles

Ouliine methods

Direct work In progress

Check or ins act complated wo:k

cowp

HEe e
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F. MINIMIMUM QUALIFICATIONS REQUIRED: {Indicate the MINIMUM qualifications required to enter the
Jjob.)

i. Education and Experlence:

Bachelor's Dsgree In Social Science, Criminal Justice, Geography or a related field (degree other
than those mentioned should have college level course work in statistics and research methods
and quantitative or qualitative methods beyond Introductory level), Master's Dagree in related flsid
deslrabls.

One to three years of experlence conducting complex stalistical analysis (e.g. lime serles analysis,
irend projsction, regression, correlation, and analysls of varlance).

Experience wilh the use of statistical computer programs such as SPSS or SAS, and experience
working with GIS software, compuler databasas, relational databases, spreadsheets, and Microsofl
Olffice.

Knowledge of police computer systems {i.e., RMS, CAD, slc.} is preforred.

il. Knowledge, Skills and Abjlilles:

Ability to collect, analyze, and interpret data and stafistics using quantitative and qualitative
methodology.

Abllty to prepare and present complex and detailed stallstical reports,

Ability to effectively participate in team efforts to improve/develop departmental programs and
services.

Ability to exercise judgment and discretion in completing assigned tasks,

Abliity to communicate orally and In writing to effectively prepare and present findings to Command
loval officers and other local, State and Federal taw enforcement officials,

Knowledge of and work experience with computer systems in order to conduct research, analyze
dala, and sffectively present and communicate findings in a conclse and well-organized manner,

fii, Certifications, Licenses, Registrations:

IACA cerlification desirable.

lv. Ofher Reqguirements:

No felony convictions.

13. PHYSICAL AND ENVIRONMENTAL DEMANDS; TOOLS AND EQUIPMENT USED

The Americans with Disabilities Act of 1993 requires job descriptions to provide detalled information regarding the
physical demands required to perform the essential functions of a job; the conditions under which the job is
performed; and the tools and equipment the employes will be required to use on the Job. Reasonable
accommodations may be made to enable gualified Individuals to perform the essential dutles and responsibiiities
of the job for each of the categories listed below.
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G, PHYSICAL ACTIVITY OF THE POSITION: (List the physical activitles that are representative of those that
must be met to successfully perform the essentlal functions of the job).

CHECK ALL THAT APPLY:
4

Climbing: Ascending or dascending ladders, slalrs, scaffolding, ramps, poles, and theike; using foes and legs
andfor hands and arms, Body agility is emphasized. Check anly If the amount and kind of climbing requirad
exceeds that requirad for ordinary locomolion,

0

Balancing: Mainlaining body equllibrium io prevent falling whan walking, standing or crouching on narrow,
slippery or erratically moving surfaces, Check only if the amount and kind of balancing exceads that needad for
orginary locomollon and malntenance of body equilibrivm,

>4

Stooping: Bending body downward and forward by bending spine al the walst. Check only Ifit eccurs to a
considerable degree and requires full use of the lower extremitios and back hiuscles.

Knoeling: Bending legs al knee to come to a rest on knas or knees.

Crouching: Bending the body downward and forward by bending leg and spine.

|

Crawling: Moving about on hands and knees or hands and fost.

Reaching: Extending Hand(s} and arm(s) in any direction.

e

Standing: Particularly for sustained periods of {ims,

Walking: Moving about on foot to accomplish tasks, particularly for long disiances,

L

Pushing: Uslng upper exiremitias to exsert fores In order {o draw, press agalnst something with steady foree In
order fo thrust forward, downward or oulward.

Pulling: Using upper exiremiles fo exert force in order to draw, drag, haul or lug oblects In a sustalned motion.

I

Lifilng: Raising objects from & fower to & higher position or moving objects horizantally from posltion-to-position,
Check only If it ocowrs 1o a considerable degree and requires subslantlal use of the upper extremities and back
miisclos,

B

Fingering: Plcking, pinching, typing or otherwlse working primartly with fingers rather than with the whole hand
or army, as In handlng.

O]

Grasping: Applying pressure to an ohject whh fingers and palm.

Feellng: Percsiving atirlbutes of objects such as size, shape, temperature or texture by touching with the skin,
partlcutarly thal of the fingeriips.

X

Talking: Expressing or exchanglng ldeas by means of the spoken word. Those activilies which demand
detatted or Important instructions spoken to other workers accurately, loudly or gulckly.

DY

Hearlng: Perceiving the nature of sounds with 1o less than a 40 db loss. Ablilly to receive oral communication
and make fine discriminations In sound,

Repsatlitive Motlons: Substantial movementis {molions) of the wrisl, hands, and/or flngers.

=

Driving: Minlmum standards required by State Law (including license).

H. PHYSICAL REQUIREMENTS OF THE POSITION: (List the physical requirements that are essentlal
functions of the job.)

CHECK ONE:

]

Sedentary Work: Exerting up lo 10 pounds of forge cccaslonally andfor nagligible amount of force frequently or
constanily lo liff, carry, push, pull or otherwlse move objecls, Sedenlary work hwvolves sitling most of the time.
Jobs are sedeniary if walking and standing are required only occasionally and aif other sedentary ¢riteria are mel,

Light Work: Exerting up to 10 pounds of force occaslonally and/or nagligible ameunt of foree constanily to move
objects, if the use of arm and/or leg controls requires exerilon of forces greater than that for sedentary work and
the worker slis most of the fime, the job Is rated for Light Work.

Medium Work: Exerling up to 50 pounds of force occasionally and/or up lo 20 pounds of force fraguently,
and/for up fo 10 pounds of force constanily fo move objects.

Heavy Work: Exerting up fo 100 pounds of force occaslonally, andfor up 1o 50 pounds of force frequently,
andfor up to 20 pounds of force constantly fo move objects.

X
W
B
L]

Vory Heavy Work: Exerllng in excess of 100 pounds of force accaslonally, and/or in excess of 50 pounds of
foree fraquently, andior In excess of 20 pounds of force constantly lo move objecks.
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Il

J,

VISUAL ACUITY REQUIREMENTS: (List the visual acully requlrements that are essential functions of the
job.)

CHECK ONE:

D3t Operators (Electronle Equipment), Inspection, Close Assembly, Clorical, Administrative:

This Is a minimum stahdard for use wilh those whose Job requires work done at close visual range (.9, preparing
and snalyzing data and figures, accouniing, transcriplion, computer terminal, extonsive reading, visual inspoction
Involving small patts, operatlon of machines, using measurement devlses, assembly or fabrication of paris).

{_]} Machine Operators, Mechanics, Skilled Tradsspeople: This Is a minimum standard for use wilh those
whose work deals with machines where the seeing Job is at or within arm's reach. This also Includes mechanics
and skiliad tradespaople and those who do work of a non-repslitive hatuire such as carpantars, technicians, service
people, plumbers, palniers, mechanics, efe. (i the machine opsrator also Inspects, check the “Operators” box.}

[_Il Mobile Equipment Operators; This Is a minimum standard for use with those who operale cars, trucks,
forkllfts, cranes, and high iff equipment.

[}l Other: This is a minlmum standard based on the criteria of accuracy and neatness of work for janitors, sweepers,
efc.

THE CONDITIONS THE WORKER WILL BE SUBJECT TO IN THIS POSITION:

List the environmentaliworking condltions to which the employee may he exposed whlile performing the
essential functions of the job. include scheduling considerations such as on-call for emergencles, rotating
shiff, efe. Approximate Percentage of time performing field work: 18%

CHECK ALL THAT APPLY:

= None: The worker Is not substantially exposed o adverse environmental condllions (such as typical office or
administrafive work},

The worksr Is subject to inside envirenmental conditions: Proteclion from weather conditions but not
necessarily from temperature changes {l.e. warehouses, covered toading dogks, garages, slc.)

Tho worker 1s subject to outside environmental condltions; No effsclive profection from wealher,

The worker Is subject to extrome cold: Temperalures below 32 degrees for porlod of more than one hour,

The worker is subject to extreme heat: Temperalures above 100 degrees for periods of more than one
hour.

The worker is suhject to nolse: There is sufficlent nofse to causo the worker to shoul in order to he heard
above the surrounding nolse lovel,

The worker Is subject to vibration: Exposure Io'oscillaﬁng movements of the extremiiles or whole hody.

The worker is subject to hazards: Includes a variely of physical conditions, such as proximity to moving
ingchanical parls, elecirical current, worklng on scaffolding and high places or oxposure to chemlcals,

The worker Is subject to atmospherle conditions: One or more of fhe fallowing conditions that affect the
respiratory system or the skin:_Fumes, odors, dusl, misis, gases or poor venlilation.

The worker is subject to oil; There Is alr andfor skin exposure Lo oils and olher culling Aulds,

OOOooDo oo

The worker Is required to wear a resplrator,

MACHINE, TOOLS, EQUIPMENT, ELECTRONIC DEVICES, SOFTWARE, ETC. USED BY POSITION;
List sguipment needed fo successfully perform the essential functions of the job. Reascnable
accommodations may be made to enable qualified individuals with disablilties to perform the essential
functions.)

CHECK ALL THAT APPLY:

X} Camera and phetographic equipment {4 Office Equipment {desk, chalr, islephone, elc.)
L1 Gleaning supplies B4 Office supplies (pens, siaplers, penclls, ofc.)
[} Commercial vehicle {1 Packing mateslals (boxes, shrink wrap, el¢.)
Data processing squipment X PG equipment {monitor, keyhoard, printer, etc.)
[T Handeard & PC software

[} Hand tools {piease lisf):

(] Office Machines feheck ail that apply): B3 Copier B Facsimlle [ ] Caloulator [ ] Cash reglster

[ | Other fplease list):
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L. SUPPLEMENTARY INFORMATION: (Indicaie any other information which further explains the Importance,
diffloutty, or uniqueness of the position, such as [ts scope of responsibility related to finances, equipment,
peoplo, information, etc. Also Indicate success factors such a personal characteiistics that contribute to an
indlviduals ability to perform well in the Job, and any olher special considerations.)

M. | believe that the statements made above in desctibing this job are complete and
accurate:

Signature of Wﬁreﬁf Head or esfgna'ted Represeniative
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