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Dear Commissioners:

I hereby nominate and promote, subject to your approval, the following Office Assistant I'V:
SARAH L. SMITH

to the position of HEALTH AND SAFETY SPECIALIST (Pay Range 2DN) in this Department, effective
Sunday, December 20, 2015.

Ms. Smith was appointed to the Department on April 30, 2012, as an Office Assistant I assigned to
District Six. She was promoted to Police District Office Assistant on Febmary 17, 2013, Office Assistant III on
November 3, 2014, and Office Assistant IV on May 10, 2015. Ms. Smith is currently a351gned to the Medical
Section.

Ms, Smith participated in a selection process, which included an evaluation of training and experience,
and oral interview with qualified candidates. Ms. Smith is being recommended based on the results of this
process. She will serve a one year probationary period if promoted to Health and Safety Specialist. Ms. Smith’s
commanding officer recommends her for this position. In accordance with City Service Commission practices,
she meets the requirements for this position. I therefore, nominate and promote, subject to your approval, Sarah
Smith to Health and Safety Specialist.
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CC: Payroll Supervisor Ratliff
F&P: 2/25/15 (Armstrong)

Approved by the BOARD OF FIRE & POLICE COMMISSIONERS:

Chairman

Date

Executive Director
M SOME RS SUCGESS 1S MEASURED BY WHAT DDESN™T HAPPEN.




