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April 26, 2016

To the Honorable

The Board of Fire and Police Commissioners
200 East Wells Street, Room 706
Milwaukee, WI 53202

Dear Commissioners:

Enclosed are updated job description for positions at our Division of Construction and
Maintenance formerly represented by Local 510, International Association of Machinists and
Aerospace Workers. | respectfully request a classification study of these positions, with a
market analysis, and ensuring a career ladder, similar to what was done in the Department
of Public Works a few years ago.

Please contact Assistant Chief Gerard Washington at 286-8946 should you require additional
information regarding this request.

Respectfully,

Vi

MARK ROHLFING
Chief

MR/jlb
Enclosures
FPC\Reclass\Shop Request 0416

MILWAUKEE

711 West Wells Street, Milwaukee, Wisconsin 53233 Phone (414) 286-8948 Fax (414) 286-8996



City of Milwaukee
CS-25, Rev. 12/09

Instructions: Compiete all sections. Refer to the Guidelines for Preparing Job
Descriptions for instructions on completing specific items.

JOB DESCRIPTION

1. Date Prepared/ Revised: | 2. Present incumbent: Is incumbent underfilling position?
04/05/16 Juan D. Santana Jr.
3. Date Filled: 4. Previous incumbent: YES[] NO [X o
2/26/96 Jerome Lotze if YES, indicate Underfill Title in box 10.
5. Department: Fire Bureau: Support Unit: 2
Division: Construction and Section:
Maintenance
6. Work Location: 118 West Virginia Street Eﬂzﬁ?one' 286-8976 mz::: ?g%:g}ujipm /Days: M- F
7. Represented by a 8. Bargaining Unit: Local 510, Mach. Fire Equip Rep | 9. FLSA Status (check one):
Union? Yes { ] Neo | If in District Council 48, which local? []Exempt P Non-Exempt
10. | Official Title: - Pay Range. | JobCode: T EEQrGode
Fire Equipment Repairer i 7DN 0815 702

Underfill Title (if applicable):

Requested Title {if applicable):

1.

BASIC FUNCTION OF POSITION:

Primary duty is to be solely responsible for the inspection, repair, and maintenance of tires and hase on all department

vehicles and apparatus.

12. DESCRIPTION OF JOB (Check if description applies to Official Title 3 or Underfill Title [_]):

A. ESSENTIAL FUNCTIONS/Duties and Responsibilities: (Refer to the “Guidelines for Preparing Job
Descriptions” for instructions on determining Essential Functions.)

% of Time ESSENTIAL FUNCTION
30 « Changes and/or repairs fires in the department shop, or on location, as necessary.
30 « Inspects and evaluates all tires and tubes to determine necessity for repair, recap, or scrap, and if warranty
is applicable. Works with vendors on recaps to offset costs to department. Rotates and balances tires.
Inspects, matches, and reconditions rims for proper assembly. Maintains tire inventory and completes all
necessary paperwork. :
10 ¢ Assists Fire Equipment Compressed Air Technician with repairing self-contained breathing apparatus
{SCBA) facepieces, backpacks, hamess assemblies, and SCBA valve bodies. Also assists with
performance of SCBA facepiece fit/fiow test.
10 » Inspects and evaluates all fire hose for repair and replacement. Resets and/or replaces couplings in fire
hose, and mends salvageable hose jackets.
35 = Distributes and marks all new hose. Maintains accurate records of hose inventory and assignment.
5 « Plows department faciliies and maintains plowing equipment.
5 « Repairs pike poles, and heads and handles of axes and sledgehammers. When needed, inspects and
repairs apparatus tarps, spanner belts, and miscellaneous equipment.
5 « Drives department vehicles, including heavy equipment, on an as-needed basis.
*
L]
B. PERIPHERAL DUTIES:
% of Time PERIPHERAL DUTY
L]
L]

The above statements are intended to surmmarize the nature and Jevel of work and typical responsibilities and duties being performed by the incumbent(s)
of this job. They are not intended to be an exhaustive list of all responsibilifies, duties, and tasks required of the position.
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C. NAME AND TITLE OF IMMEDIATE SUPERVISOR:

Richard M. Gadzalinski, Fire Equipment Repairs Supervisor

D. SUPERVISION RECEIVED: (Describe the extent to which work assignments and methods are outlined,
reviewed, and approved by this position’s supervisor.)

This position receives minimal supervision; work orders are expected ic be compieied independently.

E. SUPERVISION EXERCISED:
Total number of employees for whom responsible, either directly or indirectly = None.

Direct Supervision: List the number and titles of personnel directly supervised. Specify the kind and extent
of supervision exercised by indicaling one or more of the following:

a. Assign duties e. Sign or approve work

b.  Qutline methods f.  Make hiring recommendations
c. Direct work in progress g. Prepare performance appraisals
d i leted work h i i

Take discipl ct ﬁctﬁyl

F. MINIMIMUM QUALIFICATIONS REQUIRED: {Indicate the MINIMUM quailifications required to enter the
job.)

i. Education and Experience:

High school graduate or equivalent. Experience in vulcanizing, repairing, and mounting passenger and
heavy truck tires and tubes is preferred.

ii. Knowledge, Skills and Abilities:

Sufficient strength is required to meet the demands of heavy lifting and carrying. Must be able to
operate tire machine, and a variety of power and hand tools in a safe and proper manner, possessing a
working knowledge of safety requirements and occupationat hazards. Requires the ability to drive
heavy equipment/apparatus. Basic mechanical knowiedge in steering, suspension, and braking is
required. Must possess basic computer/keyboarding skills and the ability to learn specific computer
programs associated with the position. Requires the ability to work independently, and perform
effectively under pressure and within rigid time frames. Required to be able to effectively communicate
with a diverse group of coworkers within the division, and throughout the department.

iti. Cenrifications, Licenses, Registrations:

Must possess a valid Wisconsin driver’s license. A commercial driver’s license (CDL), Class B with air
brake, is preferred.

iv. Other Requirements:

Responsible for providing persconal basic hand tools.

13. PHYSICAL AND ENVIRONMENTAL DEMANDS: TOOLS AND EQUIPMENT USED

The Americans with Disabiiities Act of 1993 requires job descriptions to provide detailed information regarding the
physical dermands required to perform the essential functions of a job; the conditions under which the job is
performed; and the tools and equipment the employee will be required to use on the job. Reasonable
accommaodations may be made to enable gualified individuals to perform the essential duties and responsibilities
of the job for each of the categories listed below.

The above statements are intended fo summarize the nature and level of work and typical responsibilities and duties being performed by the incumbent(s}
of this job. They are not intended to be an exhaustive list of all responsibilities, duties, and tasks required of the position.
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G. PHYSICAL ACTIVITY OF THE POSITION: (List the physical activities that are representative of those that
must be met to successfully perform the essential functions of the job).

CHECK ALL THAT APPLY:

X

Climbing: Ascending or descending ladders, stairs, scaffolding, ramps, poles, and the like; using feat and
legs and/or hands and arms. Body agility is emphasized. Check onty if the amount and kind of ciimbing
required exceeds that required for ordinary locomotion.

Balancing: Maintaining body equilibrium 1o prevent failing when walking, standing or crouching on narrow,
slippery or errafically moving surfaces. Check only if the amount and kind of balancing exceeds that
needed for ordinary locomoiion and maintenance of body equilibrium.

Stooping: Bending body downward and forward by bending spine at the waist. Check only if it occurs to a
considerable degree and requires full use of the lower extremities and back muscles.

Kneeling: Bending legs at knee tc come to a rest an knee or knees.

Crouching: Bending the body downward and forward by bending leg and spine.

Crawling: Moving about on hands and knees or hands and feet.

Reaching: Extending Hand{s) and arm(s) in any direction.

Standing: Particularly for sustained periods of fime.

Walking: Moving about on foot to accomplish tasks, particularly for iong distances.

Pushing: Using upper extremities to exert force in order to draw, press against something with steady
force in order o thrust forward, downward or outward.

N INNRENE © X

Pulling: Using upper extremities to exert force in order to draw, drag, haul or fug objects in a sustained
motion.

<]

Lifting: Raising objects from a lower to a higher posifion or moving objects horizontally from position-to-
position. Check only if it occurs to a considerabie degree and requires substantial use of the upper
extremities and back muscles.

Fingering: Picking, pinching, typing or otherwise working primarily with fingers rather than with the whole
hand or arm, as in handling.

Grasping: Applying pressure o an object with fingers and palm.

Feeling: Perceiving attributes of objects such as size, shape, temperature or texture by touching with the
skin, particularty that of the fingertips.

K B X

Talking: Expressing or exchanging ideas by means of the spoken word. Thase activities which demand
detailed or important instructions spoken fo other workers accurately, loudly or guickly.

2

Hearing: Perceiving the nature of sounds with no less than a 40 db loss. Ability to receive oral
communication and make fine discriminations in scund.

Repetitive Motions: Substantial movements (moticns) of the wrist, hands, and/or fingers.

XX

Driving: Minimum standards required by State Law (including license).

H. PHYSICAL REQUIREMENTS OF THE POSITION: (List the physical requirements that are essential
functions of the job.)

CHECK ONE:

d

Sedentary Work: Exerting up to 10 pounds of force occasionailly and/or negligible amount of force
frequently or constantly to {ift, carry, push, pull or otherwise move objects. Sedentary work involves sitting
most of the time. Jobs are sedentary if walking and standing are reguired only occasionally and all other
sedentary criteria are met.

Light Work: Exerting up fo 10 pounds of force occasionally and/for negligible amount of force constantiy to
move ohjects. If the use of arm and/or leg controls requires exertion of forces greater than that for sedentary
work and the worker sits most of the time, the job is rated for Light Work.

Medium Work: Exerting up to 50 pounds of force occasionally and/or up to 20 pounds of force frequently,
and/or up to 10 pounds of force constantly to move objects.

00y O

Heavy Work: Exerting up to 100 pounds of force occasionally, and/or up to 50 pounds of force frequently,
and/or up to 20 pounds of force constantly tc move objects.

]

Very Heavy Work: Exerting in excess of 100 pounds of force cccasionally, and/or in excess of 50 pounds of
force frequently, andfor in excess of 20 pounds of force constantly to move objects.

.  VISUAL ACUITY REQUIREMENTS: (List the visual acuity requirements that are essential functions of the

job.)

CHECK ONE:

L]

Operators {Electronic Equipment}, Inspection, Close Assembly, Clerical, Administrafive:

This is a minimum standard for use with those whose job requires work done at close visual range (i.e. preparing
and analyzing data and figures, accounting, franscription, computer terminal, extensive reading; visual inspection
involving small parts, operation of machines, using measurement devises, assembly or fabrication of parts).

The above statements are intended ic summarize the nature and ievel of work and iypical responsibilities and duties being performed by the incumbent(s)
of this job. They are-not intended fo be an exhaustive list of all responsibiiifies, duties, and fasks required of the position.
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<}| Machine Operators, Mechanics, Skilled Tradespeople: This is a minimum standard for use with those whose
work deals with machines where the seeing job is at or within arm’s reach. This also includes mechanics and
skilled tradespeople and those who do work of a non-repetitive nature such as carpenters, technicians, service
people, plumbers, painters, mechanics, etc. (If the machine operator also inspects, check the “Operators” box.}

Mobile Equipment Operators: This is a minimum standard for use with those who operate cars, trucks, forklifts,
quip!
cranes, and high lift equipment.

]} Other: This is a minimum standard based on the criteria of accuracy and neatness of work for janitors, sweepers,
eic.

J. THE CONDITIONS THE WORKER WILL BE SUBJECT TO IN THIS POSITION:
List the environmental/working conditions to which the employee may be exposed while performing the
esseniial functions of the job. include scheduling considerations such as on-call for emergencies, rotating
shift, etc. Approximate Percentage of time performing field work: 10%

CHECK ALL THAT APPLY:

None: The worker is not substantially exposed o adverse environmentai conditions (such as typical office or
administrative work).

The worker is subject to inside environmental conditions: Protection from weather conditions but not
necessarily from femperature changes (i.e. warehouses, covered loading docks, garages, efc.)

The worker is subject to outside environmental conditions: No efiective protection from weather.

The worker is subject to extreme cold: Temperatures below 32 degrees for period of more than one hour.

The worker is subject to extreme heat: Temperatures above 100 degrees for periods of more than one hour.

The worker is subject to noise: There is sufficient noise to cause the worker to shout in order to be heard above
the surrounding noise level.

The worker is subject to vibration: Exposure to oscillating movements of the extremities or whole body.

The worker is subject to hazards: Includes a variety of physical conditions, such as proximity to moving
mechanical paris, electrical current, working on scaffolding and high piaces or expesure to chemicals.

The worker is subject to atmospheric conditions: Cne or more of the following conditions that affect the
respiratory system or the skin: Fumes, odors, dust, mists, gases or poor veniilation.

The worker is subject to oil: There is air and/or skin exposure to oils and other cutting fluids.

LB B4 B I B B4

The worker is required to wear a respirator,

K. MACHINE, TOOLS, EQUIPMENT, ELECTRONIC DEVICES, SOFTWARE, ETC. USED BY POSITION:
List equipment needed to successiully perform the essential functions of the job. Reasonable
accommodations may be made to enable qualified individuals with disabilities to perform the essential
functions.)

CHECK ALL THAT APPLY:

BJ Camera and photographic equipment Office Equipment {desk, chair, telephone, efc.)
[_] Cleaning supplies I Office supplies {pens, staplers, pencils, etc.)
Commerciat vehicle <] Packing materials (boxes, shrink wrap, etc.)
[] Data processing equipment B4 PC equipment (monitor, keyboard, printer, etc.)

Handcart B4 PC software

]
[<] Hand tools (please list): various mechanic tools plus pry bar, sledge hammer, impact gun, efc.
] Office Machines (check all that apply): <] Copier Facsimile [ Calculator [ ] Cash register

Other (please list):

L. SUPPLEMENTARY INFORMATION: (Indicate any other information which further explains the importance,
difficuity, or uniqueness of the position, such as its scope of responsibility related to finances, equipment,
people, information, etc. Also indicate success factors such as personal characteristics that contribute to an
individual's ability to perform well in the job, and any other special considerations.)

Position is subject to recall.

Must become certified to repair SCBA equipment within one year of employment.

M. | believe that the statements made above in describing this job are complete and
accurate.

Signature of Department Head or Designated Representative

The above statements are intended fo summarize the nature and fevel of work and typical responsibilities and duties being performed by the incumbent{s)
of this job. They are not infended fo be an exhaustive list of all responsibilities, dufies, and tasks required of the position.
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City of Milwaukee
CS-25, Rev. 1/06

JOB DESCRIPTION

FOR DER USE ONLY

Mainienance

Vacancy No.
City Service Finance
Instructions: Compiete ali sections except No. 11. Refer to the “Guidelines for Commission: Committea:
Preparing Job Descriptions” for instructions on compieting specific items. Fire & Police Common
Commission: Council:
1. Date Prepared/ 2. Present Incumbent: Is incumbent underfilling position?
Revised:
04/05/16 Edward Nolinski YES [ ] NO
3. Date Filled: 4, Previous Incumbent:
09/29/91 Douglas D. Macklin i YES, indicate underfill title in box 10.
5. Department: Fire Department Bureau: Support Unit: 2
Division: Consiruction & Section:

6. Work Location: 118 W. Virginia Street

Telephone: 286-8976
Email:

Work Schedule:
Hours: 7:30 am - 4:00 pm / Days: M-F

7. Represented by a | 8. Bargaining Unit: Local 494, Machine Shop 8. FLSA Status:
Union? YES If in District Council 48, chose a Local: None EXEMPT
10. | Official Title: Pay Range Job Code EEO Code
Fire Building & Equipment Maintenance Specialist 7HN 082C 702

Underfill Title (if applicable):

Requested Title (if applicable):

Recommended Title (DER Use Only):

Approved
by:

Date:

11.

BASIC FUNCTION OF POSITION:

Primary duty is to troubleshoot, repair, service, and maintain the heating, plumbing, air handling, air conditioning, and
electrical systems in the 37 buildings of the fire department.

12. DESCRIPTION OF JOB (Check if description applies to Official Title [<] or Underfill Title []):

A. ESSENTIAL FUNCTIONS/Duties and Responsibilities: (Refer to the "Guidelines for Preparing Job
Descriptions” for instructions on determining Essential Functions.)

% of Time ESSENTIAL FUNCTION

28 = Troubleshoot, repair, service, and maintain heating eguipment, which includes but is not limited 1o, forced
air, hydronic, and steam heat.

28 « Troubleshoot, repair, service, and mainiain air handling equipment, which includes but is not limited to,
central air conditioning, portable air conditioners, exhaust fans, vehicle emission systems, and air filtration
systems.

28 « Troubleshoot, repair, service, and maintain appliances located in the engine houses, which includes but is
nof limited o, gas stoves, refrigerators, and humidifiers.

10 * Performs general plumbing repairs and maintenance not requiring the services of a licensed plumber fo
such entities as hot and coid water lines, sink drains, fauceis, garbage disposal units, toilets, sump pumps,
water heaters, sewer lines and pipes,

L]

B. PERIPHERAL DUTIES:

% of Time

PERIPHERAL DUTY

6 « Consults with supervisors in regards to outside services and assistance in budgetary recommendations.
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C. NAME AND TITLE OF IMMEDIATE SUPERVISOR:

‘Michael J. Reid, Fire Equipment Repairs Manager

D. SUPERVISION RECEIVED: (Describe the extent to which work assignments and methods are outiined,
reviewed, and appraved by this position's supervisor.)

Functions independently with minimal supervision from the Consiruction and Maintenance Chief, Fire
Equipment Repairs Manager, and the Fire Equipment Repairs Supervisor.

E. SUPERVISION EXERCISED:
Total number of employees for whom responsible, either directly or indirectlty = 0.

Direct Supervision: List the number and titles of personnel directly supervised. Specify the kind and extent
of supervision exercised by indicating one or more of the following:

& Assign duties e. Sign or approve work

b.  OQuiline methods f.  Make hiring recommendations

¢.  Direct work in progress g. Prepare performance appraisals

d. Check orinspect compieted work h. Take disciplinary action or effectively recommend such

Number Extent of Supervision Exercised
Supervised Job Title (Select those that apply from list above, a - h)

F. MINIMIMUM QUALIFICATIONS REQUIRED: (indicate the MINIMUM gualifications required to enter the
job.)

i. Education and Experience:;

High school graduate or equivalent. At least four to five years of experience in a related field is
desirable.

ii. Knowledge, Skills and Abilities:

Must possess a mechanical aptitude. Must have ability to work independently. Must be reliable
and dependable. Must be mechanically inclined with a working knowledge of general hand tools
and various machines associated with this craft. Must possess knowledge of controls on heating
units, such as motorized valves, relays, condensate pumps, high and low water pressure cutoffs,
damper controls, and thermostats. Must be able to work in confined spaces, on ladders, and in
overhead areas. Must possess a working knowledge, and application of, the safety requirements
and occupational hazards of repair shops. Requires the ability to work with high pressure
equipment.

iit. Certifications, Licenses, Registrations:

Must possess a valid Wisconsin driver's license. HVAC — Refrigeration and Air Conditioning
Certificate (within one year of hire).

iv. Other Requirements:

Responsible for providing personal basic hand tools.

13. PHYSICAL AND ENVIRONMENTAL DEMANDS: TOOLS AND EQUIPMENT USED

The Americans with Disabilities Act of 1993 requires job descriptions ta provide detatled information regarding the
physical demands required to perform the essential functions of a job; the conditions under which the job is
performed; and the tools and equipment the employee will be required to use on the job. Reasonable
accommodations may be made to enable gualified individuals to perform the essential duties and responsibilities
of the job for each of the categories listed below.
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G. PHYSICAL ACTIVITY OF THE POSITION: (List the physical activities that are representative of those that
must be met to successfully perform the essential functions of the job).

CHECK ALL THAT APPLY:

X

Climbing: Ascending or descending ladders, stairs, scaffolding, ramps, poles, and the like; using fees and legs
and/or hands and ams. Body agility is emphasized. Check only if the amount and kind of climbing reguired
exceeds that required for ordinary locomotion.

&

Balancing: Maintaining body equilibrium to prevent failing when walking, standing or crouching on narrow,
slippery or ermratically moving surfaces. Check only if the amount and kind of balancing exceeds that needed for
ordinary locomofion and mainienance of body equilibdum.

X

Stooping: Bending body downward and forward by bending spine at the waist. Check only if it occurs to a
considerable degree and requires full use of the iower extremities and back muscles.

Kneeling: Bending legs at knee to come 1o a rest on knee or knees.

Crouching: Bending the body downward and forward by bending leg and spine.

Crawling: Moving about on hands and knees or hands and feet.

Reaching: Extending Hand(s) and arm(s) in any direction.

Standing: Particularly for sustained periods of time.

Walking: Moving about on foot o accomplish tasks, particularly for long distances.

I I B

Pushing: Using upper extremities to exert force in order to draw, press against something with steady force in
order to thrust forward, downward or outward,

Pulling: Using upper extremities to exert force in order to draw, drag, haul or tug objects in a sustained motion.

Lifting: Raising objects from a lower to a higher position or moving objects horizontally from position-to-position.
Check only if it occurs to a considerable degree and requires subsiantial use of the upper extremities and back
muscles.

Fingering: Picking, pinching, typing or otherwise working primarily with fingers rather than with the whole hand
or arm, as in handiing.

Grasping: Applying pressure io an object with fingers and palm.

Feeling: Perceiving attributes of objects such as size, shape, iemperature or texture by fouching with the skin,
particularly that of the fingertips.

K KK B K

Talking: Expressing or exchanging ideas by means of the spoken word. Those activities which demand
detailed or important instructions spoken to other workers accurately, loudly or quickly.

4

Hearing: Perceiving the nature of sounds with no less than a 40 db loss. Ability to receive oral communication
and make fine discriminations in sound.

<

Repetitive Motions: Substantial movements (motions) of the wrist, hands, and/or fingers.

Briving: Minimum standards required by State Law (including license).

H. PHYSICAL REQUIREMENTS OF THE POSITION: (List the physical requirements that are essential
functions of the jobh.)

CHECK ONE:

|

Sedentary Work: Exerting up to 10 pounds of force occasionally and/or negligible amount of force frequently or
constantly to {ift, carry, push, pull or otherwise move objects. Sedentary work involves sitting most of the time.
Jobs are sedentary if walking and standing are required only occasionally and all other sedentary criteria are met.

Light Work: Exerting up to 10 pounds of force occasionally and/or negligibie amount of force constantly to move
objects. If the use of arm and/or leg controls requires exertion of forces greater than that for sedentary work and
the worker sits most of the time, the job is rated for Light Work.

Medium Work: Exeriing up to 50 pounds of force accasionally and/or up to 20 pounds of force frequentty,
and/or up to 10 pounds of force constantly 1o move objects.

Heavy Work: Exerting up to 100 pounds of force occasionally, and/or up to 50 pounds of force freguently,
and/or up to 20 pounds of force constantly to move objects.

L} &K O [0

Very Heavy Work: Exerting in excess of 100 pounds of force occasionally, andfor in excess of 50 pounds of
force frequently, and/or in excess of 20 pounds of force constantly to move objects.
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.  VISUAL ACUITY REQUIREMENTS: (List the visual acuity requirements that are essential functions of the

job.)

CHECK ONE:

|

Operators (Electronic Equipment), Inspection, Close Assembly, Clerical, Administrative:

This is a minimum standard for use with those whose job requires work done at close visual range {i.e. preparing
and analyzing data and figures, accounting, franscription, computer terminal, extensive reading, visual inspection
involving small parts, operation of machines, using measurement devises, assembly or fabricafion of parts).

R4

Machine Operators, Mechanics, Skilled Tradespeople: This is a minimum standard for use with those
whose work deals with machines where the seeing job is at or within arm’s reach. This also includes mechanics
and skilled tradespeople and those who do wark of a non-repetitive nature such as carpenters, technicians, service
people, plumbers, painfers, mechanics, etc. (If the machine operator also inspects, check the “Operators” bax.}

L

Mobile Equipment Operators: This is a minimum standard for use with those who operate cars, trucks,
forklifis, cranes, and high lift equipment.

L

Other: This is a minimum standard based on the criteria of accuracy and neatness of work for janitors, sweepers,

etc.

J. THE CONDITIONS THE WORKER WILL BE SUBJECT TO IN THIS POSITION:
List the environmental/working conditions to which the employee may be exposed whiie performing the
essential functions of the job. Include scheduling considerations such as on-call for emergencies, rotating
shift, etc. Approximate Percentage of time performing field work: 100%

CHECK ALL THAT APPLY:

L]

None: The worker is not substantially exposed to adverse environmentai conditions (such as typical office or
administrative work).

The worker is subject to inside environmental conditions: Protection from weather conditions but not
necessarly from temperature changes {i.e. warehouses, covered loading docks, garages, efc.)

The worker is subject to outside environmental conditions: No effective protection from weather.

The worker is subject to extreme cold: Temperatures below 32 degrees for period of more than one hour.

The worker is subject to extreme heat: Temperatures above 100 degrees for periods of more than one
hour.

The worker is subject to noise: There is sufficient noise to cause the worker to shout in order to be heard
above the surmounding noise level.

The worker is subject to vibration: Exposure to oscillating movements of the exiremities or whole body.

The worker is subject to hazards: Includes a variety of physical conditions, such as proximity to moving
mechanical parts, electrical current, working on scaffolding and high places or exposure 1o chemicals.

The worker is subject to atmospheric conditions: One or more of the following conditions that affect the
respiratory system or the skin: Fumes, odors, dust, mists, gases or poor ventilation.

The worker is subject fo oil: There is air and/or skin exposure to oils and other cutting fluids.

R R A D

The worker is required to wear a respirator.

K. MACHINE, TOOLS, EQUIPMENT, ELECTRONIC BEVICES, SOFTWARE, ETC. USED BY POSITION:
List equipment needed to successfully perform the essential functions of the job. Reasonable
accommodations may be made to enable gualified individuals with disabiiities to perform the essential
functions.)

CHECK ALL THAT APPLY:

[ Camera and photographic equipment I Office Equipment (desk, chair, telephone, etc.)
[ Cleaning supplies [] Office supplies (pens, staplers, pencils, etc.)
Bd Commercial vehicie Packing materiais {boxes, shrink wrap, efc.)

[1 Data processing equipment (] PC equipment {monitor, keyboard, printer, etc.}
< Handcart [] PC software

D4 Hand tools {please list): Basic hand tools, drain cleaners, ale tools

[ ] Office Machines (check alf that apply): [X] Copier [ Facsimile [ ] Calculator [ ] Cash register

[ 1 Other {please list):
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L. SUPPLEMENTARY INFORMATION: {Indicate any other information which further explains the importance,
difficulty, or uniqueness of the position, such as its scope of responsibility related to finances, equipment,
people, information, etc. Also indicate success factors such a personal charactenstics that contribute to an
individual's ability to perform well in the job, and any other special considerations.)

Subject to recall at all times.

M. I believe that the statements made above in describing this job are compiete and
accurate:

Signature of Depariment Head or Designated Representative
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City of Milwaukee
CS8-25, Rev. 11/14

instructions: Complete all sections. Refer to the Guidelines for Praparing Job
Descriptions for instructions on completing specific items.

JOB DESCRIPTION

1. Date Prepared/ Revised: } 2, Present Incumbent: is incumbent underfilling position?
04/05/16 Pablo Llangs-Aldape
3. Date Filled: 4, Previous Incumbent: YES D _NO Ll o
12/20/2015 Guy Gajewski If YES, indicate Underfill Tifle i box 10.
5. Department: Bureau: Support Unit; 2
Fire Department Division: Construction & Section:
Mainienance
I o Telephone: 286-8976 Work Schedule:
6. Work Location: 118 W. Virginia St. Email: Hours: 7:30am — 4pm / Days: M-F

7. Represented by a

8. Bargaining Unit: Local 510, Mach. Fire Equip Rep | 9. FLSA Status (check one):

Union? Yes | | No | i in District Council 48, which local? [1Exempt [ Non-Exempt
10. | Official Title: ‘ Pay Rénge :EEO:Code:
Fire Equipment Compressed Air Technician 7HN 823 702

Underfill Title (if applicable):

Requested Title (if applicable):

11. BASIC FUNCTION OF POSITION:

Primary duty is to maintain self-contained breathing apparatus (SCBA), fill S3CBA and oxygen cylinders, maintain high-
pressure regulators, gauges, and air compressor systems. Maintains carbon monoxide, four-gas maonitors, and related

equipment.

12. DESCRIPTION OF JOB (Check if description applies to Official Title [J or Underfill Title []):

A. ESSENTIAL FUNCTIONS/Duties and Responsibilities: (Refer fo the “Guidelines for Preparing Job
Descriptions” for instructions on determining Essential Functions.)

% of Time

ESSENTIAL FUNCTION

30

issues, inspects, troubleshoots, and repairs self-contained breathing apparatus of various types, and high
and low pressure compressed gas regulators.

25

inspects and services shop air compressor, high and low pressures, Maintains compressed air systems
including but not iimited to, lines, fittings, valves, gauges, filters, and booster pump. fssues, maintains, anc
repairs portable suction units and their charging systems, Calibrates and repairs electronic
instrumentation, including but not limited to, carbon monoxide monitors, gas monitors, explosimeters, and
oxygen meters.

15

Services, rebuilds, repairs, overhauts, adjusts, and tests poriable equipment, including but not fimited to,
nozzles, exhaust fans, roof and chain saws, generators, water pumps, extrication equipment, lawn mowers,
snow biowers, deluge sets, and fioor buffers.

10

Services and repairs intake, discharge, and suction valves on vehicles. Repairs flood lights and hand
lanterns.

10

Institutes and moniiors maintenance programs as needed to comply with government mandates and
manufacturer's recommendations.

Deals directly with outside vendors, orders and maintains an inventory of parts, supplies, and loaner
equipment. Maintains associated general records, Assists and advises supervisors in areas such as
policy, procedure, safety, new products, budgetary items, special needs, and problems requiring outside
services.

Modifies equipment to meet the special needs of the department. Troubieshoots and repairs oxygen
delivery systems, both portable and fixed unifs on EMS vehicies. Tests compressed breathing air.

The above statements are intended to summarize the nature and level of work and typical responsibilities and duties being performed by the incumbent(s)
of this job. They are not infended o be an exhaustive list of afl responsibilities, duties, and fasks required of the position.
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B. PERIPHERAL DUTIES:
% of Time PERIPHERAL DUTY

C. NAME AND TITLE OF IMMEDIATE SUPERVISOR:

Michael J. Reid, Fire Equipment Repairs Manager

D. SUPERVISION RECEIVED: {Describe the extent to which work assignments and methods are outlined,
reviewed, and approved by this position’s supervisor.}

The Fire Equipment Repairs Manager outlines general work guidelines, and reviews and approves projects
upon request.

E. SUPERVISION EXERCISED:
Total number of employees for whom responsible, either directly or indirectly = 0.

Direct Supervision: List the number and titles of personnel directly supervised. Specify the kind and extent
of supervision exercised by indicating one or more of the following:

a. Assign duties e. Sign or approve work

b. Qutline methods f.  Make hiring recommendations

c. Direct work in progress g. Prepare performance appraisals

d. Check or inspect completed work h. _Take disciplinary action or effeciively recommend such

F. MINIMIMUM QUALIFICATIONS REQUIRED: (indicate the MINIMUM qualifications required to enter the
job.)

i. Education and Experience:
High school graduate or equivalent. Three years of experience in a related field is desirable.

i. Knowledge, Skifls and Abilities:
Must have sufficient health and strength to meet the demands of this type of work, as well as be able to
drive heavy fire apparatus. A mechanical aptitude is required along with a low margin for error due to
the life-safety importance of the equipment being repaired and maintained. Must have a high regard for
workplace safety. Must be able to work independently with good organizational skills.

li. Certifications, Licenses, Reqistrations:
Must possess a valid Wisconsin driver’s license.

iv. Other Requirements:
Certification in SCBA repair within six months of employment.

13. PHYSICAL AND ENVIRONMENTAL DEMANDS: TOOLS AND EQUIPMENT USED

The Americans with Disabilities Act (ADA) of 1990, as amended by the Americans with Disabilities Act Amendments

Act (ADAAA) of 2008 requires job descriptions to provide detailed information regarding the physical demands
required ta perform the essential functions of a job; the conditions under which the job is performed; and the tools
and equipment the employee will be required o use on the job. Reasonable accommodations may be made to
enable qualified individuals to perform the essential duties and responsibilities of the job for each of the categories
listed below.

G. PHYSICAL ACTIVITY OF THE POSITION: (List the physical activities that are representative of those that
must be met to successfully perform the essential functions of the job).

CHECK ALL THAT APPLY:

<] | Climbing: Ascending or descending ladders, stairs, scaffolding, ramps, poles, and the like; using feet and
legs and/ar hands and arms. Body agility is emphasized. Check only if the amount and kind of climbing

required exceeds that required for ordinary locomotion.

The above statements are intended to summarize the nature and level of work and typical responsibilities and duties being performed by the incumbenti{s)
of this job. They are not infended to be an exhaustive list of all responsibilities, duties, and tasks required of the position.
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Balancing: Maintaining body equilibrium to prevent falling when walking, standing or crouching on narrow,
slippery or erratically moving surfaces. Check only if the amount and kind of balancing exceeds that
needed for ordinary locomotion and maintenance of body equilibrium.

X

Stooping: Bending body downward and forward by bending spine at the waist. Check only if it occurs to a
considerable degree and requires full use of the lower exiremiiies and back muscles.

Kneeling: Bending legs at knee 10 come tc a rest on knee or knees.

Crouching: Bending the body downward and forward by bending leg and spine.

Crawling: Moving about on hands and knees or hands and feef.

Reaching: Extending Hand(s) and arm(s) in any direction.

Standing: Particularly for sustained periods of fime.

LIRS

Walking: Moving about an foot to accomplish tasks, particularly for bong distances.

Pushing: Using upper extremities o exert force in order to draw, press against something with steady
force in order o thrust forward, downward or outward.

~] | Pulling: Using upper extremities to exert force in order o draw, drag, haul or tug objects in a sustained
motion.
D4 | Lifting: Raising objects from a lower to a higher position or maving objects horizontally from position-to-

position. Check only if it occurs to a considerable degree and requires substantial use of the upper
extremities and back muscles.

Fingering: Picking, pinching, typing or otherwise working primarity with fingers rather than with the whole
hand or arm, as in handling.

X

Grasping: Applying pressure to an object with fingers and palm.

Feeling: Perceiving attributes of objects such as size, shape, temperature or texture by touching with the
skin, particuiarty that of the fingertips.

Talking: Expressing or exchanging ideas by means of the spoken word. Those aclivities which demand
detailed or important instructions spoken to other workers accurately, loudly or guickly.

Hearing: Perceiving the nature of sounds with no less than a 40 db loss. Ability fo receive oral
communicafion and make fine discriminations in sound.

Repetitive Motions: Substantial movements (motions) of the wrist, hands, and/or fingers.

Driving: Minimum standards required by State Law (including license).

X B & =

H. PHYSICAL REQUIREMENTS OF THE POSITION: (List the physical requirements that are essential
functions of the joh.}

CHECK ONE:

[ ]| Sedentary Work: Exerting up to 10 pounds of force occasionally and/or negligible amount of force
frequently or constantly to lift, carry, push, pull or otherwise move objects. Sedentary work involves sitting
most of the time. Jobs are sedentary if walking and standing are required only occasionally and all other
sedentary criteria are met.

Light Work: Exerting up to 10 peunds of force occasionally and/or negligible amount of force constantly to
rmove objects. If the use of arm and/or leg cortrols reguires exertion of forces greater than that for sedentary
work and the worker sits most of the ime, the job is rated for Light Work.

O

Medium Work: Exerting up to 50 pounds of force occasionally and/or up to 20 pounds of force freguently,
and/or up fo 10 pounds of force constantly to move objects.

O X

Heavy Work: Exerting up to 100 pounds of force occasionally, andfor up to 50 pounds of force frequently,
and/or up to 20 pounds of force constantty to move objects.

[ ]} Very Heavy Work: Exerting in excess of 100 pounds of force occasionally, and/or in excess of 50 pounds of
force frequently, and/or in excess of 20 pounds of force constantly to move objects.

l.  VISUAL ACUITY REQUIREMENTS: (List the visual acuity requirements that are essential functions of the
job.)

CHECK ONE:

[ Operators (Electronic Equipment), Inspection, Close Assembly, Clerical, Administrative:

This is & minimum standard for use with those whose job requires work done at close visual range (i.e. preparing
and analyzing data and figures, accounting, transcription, computer ferminal, exiensive reading, visual inspection
involving small parts, operation of machines, using measurement devices, assembly or fabrication of parts).

B4 Machine Operators, Mechanics, Skilled Tradespeople: This is a minimum standard for use with those whose
work deals with machines where the seeing job is at or within arm’s reach. This aiso includes mechanics and
skilled tradespeople and those who do work of a non-repetitive nature such as carpenters, technicians, service
people, plumbers, painters, mechanics, ete. (If the machine operator also inspects, check the “Operators” box.)

[ 1| Mobile Equipment Operators: This is a minimum standard for use with those who operate cars, trucks, forklifts,
cranes, and high lift equipment.

[ 3] Other: This is a minimum standard based on the criteria of accuracy and neatness of work for janitors, sweepers,
efc.

The above statements are intended to summarize the nature and level of work and typical responsibilities and dufies being performed by the incumbent(s)
of this job. They are not intended fo be an exhaustive fisf of all responsibilities, duties, and tasks required of the posifion.
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J. THE CONDITIONS THE WORKER WILEL BE SUBJECT TO IN THIS POSITION:
List the environmental/working conditions to which the employee may be exposed while performing the
essential functions of the job. include scheduling considerations such as on-call for emergencies, rotating
shift, etc. Approximate Percentage of time performing field work: 20%

CHECK ALL THAT APPLY:

None: The worker is not substantially exposed to adverse environmental conditions (such as typical office or
administrative work).

The worker ts subject to inside environmental conditions: Protection from weather conditions but not
necessarily from temperature changes (i.e. warehouses, covered loading docks, garages, etc.)

The worker is subject o outside environmental conditions: No effective protection from weather.

The worker Is subject to extreme cold: Temperatures below 32 degrees for period of more than one hour.

The worker is subject to extreme heat: Temperatures above 100 degrees for periods of more than one hour.

The worker is subject to noise; There is sufficient noise to cause the worker to shout in order io be heard above
the surrounding noise level.

The worker is subject to vibration: Exposure to oscillating movements of the extremities or whole body.

BRI B OO0 &<

The worker is subject to hazards: Includes a vanety of physical conditions, such as proximity to moving
mechanical parts, electrical cumrent, working on scaffolding and high places or exposure to chemicats.

The worker is subject to atmospheric conditions: One or more of the following conditions that affect the
respiratory system or the skin: Fumes, odors, dust, mists, gases or poor veniilation.

M

The worker is subject to oil: There is air and/or skin exposure ic oils and other cutfing fluids.

The worker is required to wear a respirafor.

i

K. MACHINE, TOOLS, EQUIPMENT, ELECTRONIC DEVICES, SOFTWARE, ETC. USED BY POSITION:
List equipment needed fo successfully perform the essential functions of the job. Reasonable
accommodations may be made to enable qualified individuals with disabilities to perform the essential
functions.)

CHECK ALL THAT APPLY:

Camera and photographic equipment Office Equipment (desk, chair, telephone, etc.)
> Cieaning supplies [X] Office supplies (pens, staplers, pencils, efc.)
X Commercial vehicie D4 Packing materials (boxes, shrink wrap, etc.)
|_{ Data processing equipment I PC equipment (monitor, keyboard, printer, elc.)
(<4 Handcart [ PC software

Hand tools (please list): Basic Hand Tools

Office Machines {check all that apply): [<] Copier [ | Facsimile Calculator [ ] Cash register

| ! Other (please list):

L. SUPPLEMENTARY INFORMATION: (indicate any other information which further explains the importance,
difficulty, or uniqueness of the position, such as its scope of responsibility related to finances, equipment,
people, information, etc. Also indicate success factors such a personal characteristics that contribute io an
individual’s ability to perform well in the job, and any other special considerations.}

Must provide own basic tools. Subject to recall for emergencies at all times.

M. | believe that the statements made above in describing this job are complete and
accurate.

ﬂ%zjm P 7/16;?}?,5?197;}'7

Signature of Department Head or Designaled Representative

The above staternents are intended to summarize the nature and fevel of work and typical responsibilities and duties being performed by the incumbent(s)
of this job. They are not intended to be an exhaustive list of all responsibilities, dutles, and fasks required of the posifion.
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City of Milwaukee
Cs/25. Rov. 1106 JOB DESCRIPTION FOR DER USE ONLY
Vacancy No.
City Service Finance
Instructions: Complete all sections except No. 11. Refer to the “Guidelines for Commission: Committee:
Preparing Job Descriptions” for instructions on completing specific items. Fire & Police Common
Commission: Council:
1. Date Prepared/ 2. Present Incumbent: Is incumbent underfilling position?
Revised:
04/05/16 Keith Werner YES[] NO [X
3. Date Filied: 4. Previous Incumbent:
G1/11/09 Sylvester Rodriguez If YES, indicate underfill title in box 10.
5. Department: Fire Department Bureau: Support Unit: 2
Division: Construction & Section:
Maintenance.
Co N Telephone: 286-8976 Work Schedule:
6. Work Location: 118 W. Virginia St. Email: Hours: 7:30am — 4pm / Days: M-F
7. Represented by a | 8. Bargaining Unit: Local 510, Mach. Fire Equip Rep 9. FLSA Status:
Union? YES If in District Counci 48, chose a Local: None NON-EXEMPT
10. | Official Title: Pay Range Job Code EEO Code
Fire Equipment Machinist THN 0824 702
Underfill Title (if applicable):
Requested Title (if applicable):
Recommended Title (DER Use Only): Approved
by
Date:

11. BASIC FUNCTION OF POSITION:

Primary duties are to service, rebuild, repair, overhaul, adjust, and test portable equipment associated with firefighting or
engine house mainfenance.

12. DESCRIPTION OF JOB (Check if description appiies to Official Title D] or Underfill Title [_]):

A. ESSENTIAL FUNCTIONS/Duties and Responsibilities: (Refer to the “Guidelines for Preparing Job
Descriptions” for instructions on determining Essential Functions.)

% of Time ESSENTIAL FUNCTION

40 « Services, rebuilds, repairs, overhauls, adjusts, and tests portable equipment, which includes, but is not
limited to, nozzles, exhaust fans, roof and chain saws, generators, water pumps, extrication eguipment,
iawn mowers, snow blowers, deluge seis, floor buffers, and hand lanterns.

20 = Repairs plumbing for pumps on fire apparatus.

10 « Machines parts and fittings uniguely inherenat to the fire service, which includes, but is not limited to the
operation of lathes, milling machines, pipe cutters, and drill presses.

10 s Repairs power cots for MED units,

10 « Orders and maintains an inventory of parts, supplies, and loaner equipment.

B. PERIPHERAL DUTIES:

% of Time PERIPHERAL DUTY
5 o Maintains records.
5 » Assists supervisors in regards to oufside services and budgetary recommendations.

€. NAME AND TITLE OF IMMEDIATE SUPERVISOR:
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Richard M. Gadzalinski, Fire Equipment Repairs Supervisor

D. SUPERVISION RECEWED: (Describe the extent to which work assignments and methods are outlined,
reviewed, and approved by this position’s supervisor.)

Receives supervision from the Fire Equipment Repairs Supervisor; however, normally operates
independentiy with minimal supervision.

E. SUPERVISION EXERCISED:
Total number of employees for whom responsible, either directly or indirectly = *.

Direct Supervision: List the number and titles of personnel directly supervised. Specify the kind and extent
of supervision exercised by indicating one or more of the foliowing:

a. Assign duiies e. Sign or approve work

h. Outline methods f.  Make hiring recommendations

c. Direct work in progress g. Prepare performance appraisals

d. Check or inspect completed wark h. Take disciplinary action or effectively recommend such

Number Extent of Supervision Exercised

Supervised Job Titie (Select those that apply from list above, a - h)

*May supervise other bureau employees who have been
temporarity assigned to assist with certain proiects.

F. MINIMIMUM QUALIFICATIONS REQUIRED: (Indicate the MINIMUM qualifications required to enter the
job.)

i. Education and Experience:
Must be a high school graduate or equivalent. Four to five years of experience is desireable.

ii. Knowledge, Skills and Abilities:

Must be physically able to drive depariment vehicles. Required to have sufficient strength to meet
the demands of this type of work. Must have a working knowledge and application of safety
requirements and occupational hazards of repair shops. Required to be mechanically inclined with
a good working knowledge of general tools and machines associated with this craft. '

iii. Certifications, Licenses, Registrations:

Must possess a valid Wisconsin driver's license.

ii. Other Reqguirements:

Responsibie for providing own basic hand tools.

13. PHYSICAL AND ENVIRONMENTAL DEMANDS: TOOLS AND EQUIPMENT USED

The Americans with Disabilities Act of 1993 requires job descriptions to provide detailed information regarding the
physical demands required to perform the essential functions of a job; the conditions under which the job is
performed; and the tools and equipment the employee will be required to use on the job. Reasonable
accommodations may be made to enable qualified individuals to perform the essential duties and responsibilities
of the job for each of the categories listed below.

G. PHYSICAL ACTIVITY OF THE POSITION: {(List the physical activities that are representative of those that
must be met to successfully perform the essential functions of the job).

CHECK ALL THAT APPLY:

[d i Climbing: Ascending or descending ladders, stairs, scaffolding, ramps, poles, and the like; using fees and iegs
and/or hands and arms. Body agiiity is emphasized. Check only if the amount and kind of climbing required
exceeds that required for ordinary locomotion.
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Balancing: Maintaining body equilibrium fo prevent failing when walking, standing or crouching on narrow,
slippery or erraiically moving surfaces. Check only if the amount and kind of balancing exceeds that needed for
ordinary locometion and maintenance of body equilibrium.

X K

Stooping: Bending body downward and forward by bending spine at the waist. Check only if it occurs to a
considerable degree and requires full use of the lower exiremities and back muscles.

Kneeling: Bending legs at knee to come to a rest on knee or knees,

Crouching: Bending the body downward and forward by bending leg and spine.

Crawling: Moving about on hands and knees or hands and feet.

Reaching: Exiending Hand(s) and arm(s} in any direction,

Standing: Particularly for sustained periods of fime.

Walking: Moving about on foot to accomplish tasks, particutarly for long distances.

Pushing: Using upper extremities to exert force in order to draw, press against something with steady force in
order to thrust forward, downward or outward.

X ARG

Pulling: Using upper exiremities to exert force in order io draw, drag, haul or tug objects in a sustained motion.

Lifting: Raising objects from a lower 10 a higher position or moving objects horizontally from position-to-position.
Check only if it occurs to a considerahle degree and requires substantial use of the upper extremities and back
muscles.

[

Fingering: Picking, pinching, typing or otherwise working primarily with fingers rather than with the whole hand
or arm, as in handling.

Grasping: Applying pressure to an object with fingers and paim.

Feeling: Perceiving attributes of objects such as size, shape, temperature or texture by touching with the skin,
particularly that of the fingertips.

Talking: Expressing or exchanging ideas by means of the spoken word. Those activities which demand
detaiied or important instructions spoken io other workers accurately, loudly or quickly.

Hearing: Perceiving the nature of sounds with no less than a 40 db loss. Ability to receive oral communication
and make fine discriminations in sound.

X X K KX

Repetitive Motions: Substantial movements (motions) of the wrist, hands, and/or fingers.

Priving: Minimum standards required by State Law (including license).

H. PHYSICAL REQUIREMENTS OF THE POSITION: {List the physical requirements that are essential
functions of the job.)

CHECK ONE:

Ll

Sedentary Work: Exerting up to 10 pounds of force occasionally andfor negligible amount of force frequently or
constantly to lift, carry, push, pull or otherwise move objects. Sedentary work involves sitting most of the time.
Jobs are sedentary if walking and standing are required only occasionally and all other sedentary criteria are met.

Light Work: Exerting up fo 10 pounds of force occasionally andior negligible amount of force constantly to move
objects. If the use of arm and/or leg controls requires exertion of forces greater than that for sedentary work and
the worker sits most of the fime, the job is rated for Light Work.

Medium Work: Exeriing up to 50 pounds of force occasionally and/or up to 20 pounds of force frequently,
and/or up to 10 pounds of force constantly to move cbhjects.

1 0 O

Heavy Work: Exerting up to 100 pounds of force occasionally, and/or up to 50 pounds of force frequently,
and/or up to 20 pounds of force constantly to move objects.

X

Very Heavy Work: Exerting in excess of 100 pounds of force occasionally, and/or in excess of 50 pounds of
force frequently, and/or in excess of 20 pounds of force constantly to move objects.

. VISUAL ACUITY REQUIREMENTS: (List the visual acuity requirements that are essential functions of the

job.)

CHECK ONE:

L

Operators (Electronic Equipment), Inspection, Close Assembly, Clerical, Administrative:

This is a minimum standard for use with those whose job requires work done at close visual range (i.e. preparing
and analyzing data and figures, accounting, transcription, computer terminal, extensive reading, visual inspection
invalving small parts, operation of machines, using measurement devises, assembly or fabrication of parts).

Machine Operators, Mechanics, Skilled Tradespeople; This is a minimum standard for use with those
whose work deais with machines where the seeing job is at or within arm’s reach. This also includes mechanics
and skilied fradespeopie and thase who do work of a non-repetitive nature such as carpenters, technicians, service
people, plumbers, painters, mechanics, efc. (i the machine operator also inspects, check the “Operators” box.)

Mobile Equipment Operators: This is a minimum standard for use with those who operate cars, frucks,
forklifts, cranes, and high lift equipment.

Other: This is a minimum standard based cn the criteria of accuracy and neatness of work for janitors, sweepers,
efc.
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J.  THE CONDITIONS THE WORKER WILL BE SUBJECT TO IN THIS POSITION:
List the environmental/working conditions to which the employee may be exposed while performing the
essential functions of the job. Include scheduling considerations such as on-call for emergencies, rotating
shift, etc. Approximate Percentage of time performing field work: 0%

CHECK ALL THAT APPLY:

o None: The warker is not substantially exposed to adverse environmental conditions {such as fypical office or
administrative work).

The worker is subject to inside environmental conditions: Protection from weather conditions but not
necessarily from temperature changes (i.e. warehouses, covered loading docks, garages, efc.)

The worker is subject to outside environmental conditions: No effective protection from weather.

The worker is subject to extreme cold: Temperatures below 32 degrees for period of more than one hour.

XX K

The worker is subject to extreme heat: Temperatures above 100 degrees for periods of more than one
hour.

The worker is subject to noise: There is sufficient noise to cause the worker to shout in order to be heard
above the surrounding noise level.

The worker is subject to vibration: Exposure to osciliating movements of the extremities or whole body.

The worker is subject to hazards: includes a variety of physical conditions, such as proximity to moving
mechanical parts, electrical current, working on scaffolding and high places or exposure io chemicals.

M & B

The worker is subject to atmospheric conditions: One or more of the following conditions that affect the
respiratory system or the skin: Fumes, odors, dust, mists, gases or poor ventilation.

X

The worker is subject to oil: There is air and/or skin exposure to oils and other cutting fluids.

The worker is required to wear a respirator.

K. MACHINE, TOOLS, EQUIPMENT, ELECTRONIC DEVICES, SOFTWARE, ETC. USED BY POSITION:
List equipment needed to successfully perform the essential functions of the job. Reasonabie
accommaodations may be made to enable qualified individuals with disabiiities to perform the essential
functions.)

CHECK ALL THAT APPLY:

I Camera and photographic equipment [l Office Equipment {desk, chair, telephone, etc.)
[ Cieaning supplies B Office supplies (pens, staplers, pencils, etc.)
B4 Commercial vehicle B Packing materials (boxes, shrink wrap, etc.)

[¥] Data processing equipment PC equipment (monitor, keyboard, printer, ete.)
X Handcart PC software

[ Hand tools (please Jist): Standard & meiric sockets & wrenches, sets of screw drivers, torx, hex keys, punches,
chisels, awis, tape measure, machinist’s ruler, micrometers, calipers, and level.

X Office Machines {check all that apply): [ Copier [ ]| Facsimiie [{ Calculator [ | Cash register

[ Other (please list);

L. SUPPLEMENTARY INFORMATION: (Indicate any other information which further explains the importance,
difficulty, or uniqueness of the position, such as its scope of responsibility related to finances, equipment,
people, information, ete. Also indicate success factors such a personal characteristics that contribute to an
individual's ability to perform well in the job, and any other special considerations.)

Subject to recait for emergencies at all times.

M. | believe that the statements made above in describing this job are complete and
accurate:

,/%Jmm/ //0,4/;3]@7?975)’?

Signature of Department Head or Designated Represeniative
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City of Milwaukee

CS-25, Rev. 12/09 FOR DER USE ONLY

JOB DESCRIPTION

Vacancy No.

City Service Finance
Instructions: Compiete all sections except No. 11. Refer to the “Guidelines for Commission: Committee:
Preparing Job Descriptions” for instructions on completing specific items. Fire & Police Comman

Commission: Council:

1. Date Prepared/ 2. Present Incumbent: Is incumbent underfilling position?
Revised:
04/05/16 Standard {9 positions) YES[] NO [X
3. Date Filled: 4, Previous Incumbent:
Various Various If YES, indicate underfili title in box 10.
5. Department: Fire Department Bureau: Support Unit: 2
Division: Construction & Section:
Maintenance
Telephone: 286-8976 Work Schedule:

6. Work Location: 118 W. Virginia St.

Email:

Hours: 7:30am —4pm / Days: M-F

7. Represented by a | 8. Bargaining Unit: Local 510, Mach. Fire Equip Rep 9. FLSA Status:

Union? YES If in District Council 48, chose a Local: None NON-EXEMPT
10. | Official Title: ’ Pay Range Job Code EEC Code
Fire Equipment Mechanic 7HN 822 702

Undefrfill Title {if applicable):

Reguested Title (if applicable):

Approved
by:

Recommended Title (DER Use Only):

Date:

11. BASIC FUNCTION OF POSITION:

Primary duties are to service, rebuild, repair, overhaul, adjust, and test all vehicles, fire apparatus, equipment, and toois
used by the department.

12. DESCRIPTION OF JOB (Check if description applies to Official Title < or Underfill Title [ ]):

A. ESSENTIAL FUNCTIONS/Duties and Responsibilities: (Refer to the “Guidelines for Preparing Job
Descriptions” for instructions on determining Essential Functions.)

% of Time ESSENTIAL FUNCTION

75 o Maintains all departmental vehicles, apparatus, equipment, and tools. Mounts, services, and
‘ repairs component parts of fire apparatus. Installs necessary equipment on fire apparatus for the
maost efficient and available use, consistent with security.

5 « Recharges oxygen and compressed air cylinders (in the absence of the Compressed Air Technigian),
carbon dioxide, and stored pressure dry chemical portable fire extinguishers.
10 « Responds to fires as ordered, and checks on the efficiency and working condition of emergency

vehicles. Makes necessary adjustments on the scene of alarms fo increase efficiency and to
avoid damage to apparatus.

B. PERIPHERAL DUTIES:

% of Time PERIPHERAL DUTY
5 ¢ Maintains and submits necessary forms, reports, and records as specified. Records all stock
transactions in the absence of the Inventory Control Assistant Il
5 » Keeps current with new developments in fire apparatus and vehicles for more efficient repair and

maintenance service. May be required to attend pertinent training. Recognizes and uses the
most economical and efficient methods in making repairs, consistent with the demands of the
fire service.

Page 1 of 5, C§-25, Job Description



C. NAME AND TITLE OF IMMEDIATE SUPERVISOR:

Richard M. Gadzalinski, Fire Equipment Repairs Supervisor

D. SUPERVISION RECEIVED: (Describe the extent to which work assignments and methods are outlined,
reviewed, and approved by this position's supervisor.)

Receives supervision from the Fire Equipment Repairs Supervisor; however, normally operates
independently with minimal supervision.

E. SUPERVISION EXERCISED:

Total number of employees for whom responsible, either directly or indirectly = *.

Direct Supervision: List the number and titles of personnel directly supervised. Specify the kind and extent

of supervision exercised by indicating one or mare of the following:

a. Assign duties e. Sign or approve work

b. OQutline methods f.  Make hiring recommendations

c. Direct work in progress g. Prepare performance appraisals

d. Check or inspect completed work h. Take disciplinary action or effectively recommend such

Number Extent of Supervision Exercised

Supervised Job Title (Select those that apply from list above, a - h)

*May supervise other department employees who have beern
temporarily assigned to assist with certain projects.

F. MINIMIMUM QUALIFICATIONS REQUIRED: (Indicate the MINIMUM qualifications required to enter the

job.)

Education and Experience:

Must be a high school graduate or equivalent. Five years of service in a recognized automotive
repair establishment as an automative repair person or mechanic, or completion of apprenticeship
course in auto mechanics is required.

Knowledae, Skills and Abilities;

Must be physically able to drive department vehicles. Required to have sufficient strength fo meet
the demands of this type of work. Needs to be highty skilled in the repair and maintenance of
automotive eguipment. Must have a working knowledge and application of safety requirements and
occupational hazards of repair shops.

Certifications, Licenses, Reaqisfrations:

Must possess a valid Wisconsin driver's license. ASE certifications in the following categories are
preferred (and necessary to reach full pay): Ad, A5, A6, A7, T2 and T4.

Other Requirements:

Responsible for providing own basic hand tools.

13. PHYSICAL AND ENVIRONMENTAL DEMANDS: TOOLS AND EQUIPMENT USED

The Americans with Disabilities Act of 1993 requires job descriptions to provide detailed information regarding the
physical demands required to perform the essential functions of a job; the conditions under which the job is
performed; and the tools and equipment the employee will be required to use on the job. Reasonable
accommodations may be made to enable gualified individuals to perform the essential duties and responsibilities
of the job for each of the categoeries listed below.
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G. PHYSICAL ACTIVITY OF THE POSITION: (List the physical activities that are representative of those that
must be met to successfully perform the essential functions of the job).

CHECK ALL THAT APPLY:

<] | Climbing: Ascending or descending ladders, stairs, scaffolding, ramps, potes, and the iike; using fees and legs
and/or hands and arms. Body agility is emphasized. Check only if the amount and kind of climbing required
exceeds that required for ordinary locomotion.

X

Balancing: Maintaining body equilibrium to prevent failing when walking, standing or crouching on narrow,
slippery or erratically moving surfaces. Check only if the amount and kind of balancing exceeds that needed for
ordinary locomotion and maintenance of body equilibrium,

X

Stooping: Bending body downward and forward by bending spine at the waist. Check only if it occurs to a
considerable degree and requires full use of the lower extremities and back muscles.

Kneeling: Bending legs at knee fo come o a rest on knee or knees.

Crouching: Bending the body downward and forward by bending leg and spine.

Crawling: Moving about on hands and knees or hands and feet.

Reaching: Extending Hand(s) and arm(s) in any direction.

Standing: Particularly for sustained periods of time.

Walking: Moving about on foot to accomplish tasks, particularly for long distances.

Pushing: Using upper exiremities to exert foree in order to draw, press against something with steady force in
order to thrust forward, downward or outward.

Pulling: Using upper extremities io exert force in order to draw, drag, haul or tug objects in a sustained motion.

Lifting: Raising objects from a lower to a higher position or moving objecis horizontally from position-to-position.
Check only if it occurs to a considerable degree and requires substantial use of the upper extremities and back
muscles.

Fingering: Picking, pinching, typing or otherwise working primarily with fingers rather than with the whole hand
or arm, as in handling.

K W XK KKK

Grasping: Applying pressure to an object with fingers and paim.

Feeling: Perceiving atiributes of objects such as size, shape, temperature or texture by touching with the skin,
particutarly that of the fingertips.

X

Talking: Expressing or exchanging ideas by means of the spoken word. Those activities which demand
detailed or important instructions spoken to other workers accurately, loudly or quickly.

X

Hearing: Perceiving the nature of sounds with no less than a 40 db loss. Ability to receive oral communication
and make fine discriminations in sound.

Repetitive Motions: Substantial movements (motions) of the wrist, hands, and/or fingers.

X | Driving: Minimum standards required by State Law (including license).

H. PHYSICAL REQUIREMENTS OF THE POSITION: (List the physical requirements that are essential
functions of the job.)

CHECK ONE:

L]l Sedentary Work: Exerting up to 10 pounds of force occasionally and/or negligible amount of force frequently or
constantly o lift, carry, push, pull or otherwise move objects. Sedentary work involves sitting most of the time.
Jobs are sedentary if walking and standing are required only occasicnally and all other sedentary criteria are met.

Light Work: Exerting up to 10 pounds of force occasionally and/or negligible amount of force constantly o move
objects. If the use of arm and/or leg controls requires exertion of forces greater than that for sedentary work and
the worker sits most of the time, the job is rated for Light Work.

Medium Work: Exerting up to 50 pounds of force occasionally and/or up to 20 pounds of force frequently,
and/or up o 10 pounds of force constantly to move objects.

Heavy Work: Exeriing up to 100 pounds of force occasionally, and/or up to 50 pounds of force frequently,
and/for up fo 20 pounds of force constantly to move objects.

D N

Very Heavy Work: Exerting in excess of 100 pounds of force occasionally, and/er in excess of 50 pounds of
force freguently, and/or in excess of 20 pounds of force constantly to move objects.

1.  VISUAL ACUITY REQUIREMENTS: (List the visual acuity requirements that are essential functions of the
job.}

CHECK ONE:

L] Operators (Electronic Equipment), inspection, Close Assembly, Clerical, Administrative:

This s a minimum standard for use with those whose job requires work done af close visual range (i.e. preparing
and analyzing data and figures, accounting, transcription, computer terminal, exiensive reading, visual inspection
involving small parts, operation of machines, using measurement devises, assembly or fabrication of paris).
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| Machine Operators, Mechanics, Skilled Tradespeople: This is a minimum standard for use with those
whose work deais with machines where the seeing job is at or within arm'’s reach. This also includes mechanics
and skilied tradespeople and those who do work of a non-repetitive nature such as carpenters, technicians, service
people, plumbers, painters, machanics, etc. {If the machine operator alsc inspects, check the "Operators” box,)

||| Mobile Equipment Operators: This is a minimum standard for use with those who operate cars, trucks,
forklifts, cranes, and high li§ equipment.

[ ]l Other: This is 2 minimum standard based on the criteria of accuracy and neatness of work for janitors, sweepers,
efe.

J. THE CONDITIONS THE WORKER WILL BE SUBJECT TO IN THIS POSITION:
List the environmental/working conditions io which the employee may be expesed while performing the
essential funciions of the job. Include scheduling considerations such as on-call for emergencies, rotating
shift, etc. Approximate Percentage of time performing field work: 25%

CHECK ALL THAT APPLY:

None: The worker is not substantially exposed to adverse environmental conditions {such as typical office or
administrative work).

The worker is subject to inside environmental conditions: Protection from weather conditions but not
necessarily from temperature changes (i.e. warehouses, covered loading docks, garages, etc.)

The worker is subject to outside environmental conditions: No effective protection from weather.

!

The worker is subject to extreme cold: Temperatures below 32 degrees for period of mere than one hour.

The worker is subject to extreme heat: Temperatures above 100 degrees for periods of more than ona
hour. '

R D B O

The worker is subject to noise: There is sufficient noise to cause the worker to shout in order to be heard
above the surrounding noise level.

The worker is subject to vibration: Exposurs to oscillating movements of the extremities or whole body.

B

The worker is subject to hazards: Includes a variety of physical conditions, such as proximity to moving
mechanical parts, electrical current, working on scaffolding and high places or exposure fo chemicals.

The worker is subject to atmospheric conditions: One or more of the foliowing conditions that affect the
respiratory system or the skin: Fumes, odors, dust, mists, gases or poor ventilation.

< X

The worker is subject to oil: There is air and/or skin exposure to oils and other cutting fluids.

The worker is required to wear a respirator (in certain working conditions).

K. MACHINE, TOOLS, EQUIPMENT, ELECTRONIC DEVICES, SOFTWARE, ETC. USED BY POSITION:
List equipment needed to successfully perform the essential functions of the job. Reasonable
accommodations may be made to enable qualified individuals with disabilities to perform the essential
functions.)

CHECK ALL THAT APPLY:

[X] Camera and photographic equipment Office Equipment {desk, chair, ielephone, etc.)
Cleaning supplies [X} Office supplies (pens, staplers, pencils, efc.)
] Commercial vehicle X Packing materials (boxes, shrink wrap, etc.)
B Data processing equipment B PC equipment (monitor, keyboard, printer, etc.)
<] Handcart X PC software

<] Hand tools (please fist): Torque Wrenches, Impact Wrenches, Hydraulic Jacks, Hydraulic Lifts, etc.

X Office Machines {check all that apply}): Copier [] Facsimile Calculator  [_] Cash register

[ ] Other (please list):

L. SUPPLEMENTARY INFORMATION: {indicate any other information which further explains the importance,
difficulty, or unigueness of the position, such as its scope of responsibility related to finances, equipment,
people, information, etc. Also indicate success factors such a personal characteristics that contribute to an
individual’s ability to perform wel in the job, and any other special considerations.)

Subject to recall for emergencies at all times.
Eight (8) hour watch duty is occasionally required for weekdays, in addition to the normal work day, which

results in working sixteen (16} hours that day. Eight (8) hour watch duty may also be required on Saturdays
or Sundays. When watch duty occurs, an adjustment ts made in the regular weekly work schedule.
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M. I believe that the statements made above in describing this job are compiete and
accurate:

Signature of Department Head or Designated Representative
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City of Milwaukee
CS-25, Rev. 11/14

Instructions: Complete all sections. Refer to the Guidslines for Preparing Job
Descriptions for instructions on completing specific items.

JOB DESCRIPTION

1. Date Prepared/ Revised: | 2.

Present Incumbent

is incumbent undefilling position?

Maintenance

04/05/16 Marg Delker
3. Date Filled: 4. Previous Incumbent. YES[] NO [X o
06/02/08 Edward NDIinSki If YES, indicate Underfill Tifle in box 10.
5. Department: Bureau: Support. Unit: 2
Fire Department Division: Construction & Section:

6. Work Location:

Telephone:
Email:

Work Schedule:
Hours: 7:30am —4pm [/ Days: M-F

7. Represented by a

8. Bargaining Unit:

9. FLSA Status {check one):

Union? []Yes [ !No | Hin District Council 48, which local? [ Exempt [ ] Non-Exempt
10. | Official Title: - PayRange | ‘JobCode . EEOCode
Fire Equipment Repairer 1l (Asst. to FBEMS) 7GN 0827 702

Underfill Titie (if applicable):

Requested Title (if applicable):

11. BASIC FUNCTION OF POSITION:

12. DESCRIPTION OF JOB (Check if description applies to Official Title [] or Underfill Title [_]):

Assists Fire Building & Equipment Maintenance Specialist in troubleshooting and repairs, servicing, and maintenance of
heating, plumbing, air handling, air conditioning, and electrical systems in 37 buildings of the fire department.

A. ESSENTIAL FUNCTIONS/Duties and Responsibilities: {Refer to the "Guidelines for Preparing Job
Descriptions” for instructions on determining Essential Functions.)

% of Time

ESSENTIAL FUNCTION

35

« Assists in troubleshooting and repairs, servicing, and maintenance of heating and air

conditioning (boiler and HVAC systems).

30 « Assists in troubleshooting and repairs, servicing, and maintenance of plumbing systems that do
not require the use of a licensed plumber {Snake sinks, toilets, and pipes with clogs, repair
garbage disposals, repair faucets etc).

25 « Assists in troubleshooting and repairs, servicing, and maintenance of appliances, (refrigerators,
stoves, can openers, efc).

10 « Agsist in troubleshooting and repairs to emergency generators.

B. PERIPHERAL DUTIES:

% of Time

PERIPHERAL DUTY

L]

C. NAME AND TITLE OF IMMEDIATE SUPERVISOR:

Michael J. Reid, Fire Equipment Repairs Manager

The above statements are intended fo summarize the nature and level of work and typical responsibifffies and duties being performed by the incumbent(s)
of this job. They are not intended to be an exhaustive fist of all responsibilities, duties, and tasks required of the position.
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D. SUPERVISION RECEIVED: (Describe the extent fo which work assignments and methads are outlined,
reviewed, and approved by this position’s supervisor.)

Functions independently with minimal supervision from the Fire Equipment Repairs Manager.

E. SUPERVISION EXERCISED:
Total number of employees for whom responsible, either directly or indirectly = 0.

Direct Supervision: List the number and titles of personnel directly supervised. Specify the kind and extent

of supervision exercised by indicating one or more of the foliowing:

a.

b.
c.
d.

Assign duties e. Sign or approve work

Outline methods f.  Make hiring recommendations
Direct work in progress g. Prepare performance appraisals
Check or inspect completed work h. _Take disciplinary action or effectively recommend such

pervised:

F. MINIMIMUM QUALIFICATIONS REQUIRED: (Indicate the MINIMUM qualifications required to enter the

job.}

iv.

Education and Experience:
High School graduate or equivalent. Four to five years of experience in a related field is desirable.

Knowledge. Skills and Abilities:

Must possess a mechanical aptitude. Must have ability to work independently. Must be reliabie and
dependable. Must be mechanically inclined with a working knowledge of general hand tools and
various machines associated with this craft. Must possess knowiledge of boiler, HVAC systems, and
plumbing, including controls on heating units, motorized valves, relays, condensate pumps, high and
iow water pressure cutoffs, damper controls, and thermostats. Must be able to work in confined
spaces, on ladders, and in overhead areas. Must possess a working knowledge, and application of, the
safety requirements and occupational hazards of repair shops. Requires the ability {o work with high
pressure equipment.

Ceriifications, Licenses, Registrations:
Must possess a valid Wisconsin driver’s license.

Other Requirements:
Responsible for supplying own basic hand tools.

13. PHYSICAL AND ENVIRONMENTAL DEMANDS: TOOLS AND EQUIPMENT USED

The Americans with Disabilities Act {ADA) of 1990, as amended by the Americans with Disabilities Act Amendments
Act (ADAAA) of 2008 requires job descriptions to provide detailed information regarding the physical demands
required to perform the essential functions of a job; the conditions under which the job is performed; and the tocls
and equipment the employee will be required to use on the job. Reasonable accommodations may be made to
enable qualified individuals to perform the essential duties and responsibilities of the job for each of the categories
listed below.

G. PHYSICAL ACTIVITY OF THE POSITION: (List the physical activities that are representative of thase that
must be met to successfully perform the essential functions of the job).

CHECK ALL THAT APPLY:

X

Climbing: Ascending or descending ladders, stairs, scaffolding, ramps, poles, and the like; using feet and
legs and/or hands and arms. Body agility is emphasized. Check only if the amount and kind of climbing

required exceeds that required for ordinary locomotion.

The above statements are infended to summatize the nature and level of work and typical responsibilities and dufies being performed by the incumbenti(s)
of this job. They are not intended to be an exhaustive list of afl responsibilities, dufies, and tasks required of the position.
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X

Balancing: Maintaining body equilibrium to prevent faliing when walking, standing or crouching on narrow,
slippery or erratically moving surfaces. Check anly if the amount and kind of balancing exceeds that
needed for ordinary locometion and maintenance of body equilibrium.

Stooping: Bending body downward and forward by bending spine at the waist. Check only if it occurs to a
considerable degree and requires full use of the jower extremities and back muscles.

Kneeling: Bending legs at knee to come 1o a rest on knee or knees.

Crouching: Bending the body downward and forward by bending leg and spine.

Crawling: Moving about on hands and knees or hands and feet.

Reaching: Extending Hand(s) and arm(s) in any direction.

Standing: Particularly for sustained periods of time.

Walking: Moving about on foot to accomplish tasks, particularly for long distances,

Pushing: Using upper extremities to exert force in order io draw, press against something with steady
force in order to thrust forward, downward or outward.

Pulling: Using upper exiremities o exert force in order tc draw, drag, haul or tug objects in a sustained
mofion.

K X KXRKKKXE K

Lifting: Raising objects from a lower to a higher position or moving objects horizontally from position-to-
pasition. Check only if it ocours fo a considerable degree and requires substantial use of the upper
extremifies and back muscles.

X

Fingering: Picking, pinching, typing or otherwise working primarily with fingers rather than with the whoie
hand or arm, as in handling.

Grasping: Applying pressure io an object with fingers and palm.

Feeling: Perceiving attributes of objects such as size, shape, temperature or texture by touching with the
skin, particularly that of the fingertips.

Talking: Expressing or exchanging ideas by means of the spoken word. Those aclivities which demand
detailed or important instructions speken fo other workers accuraiely, loudly or quickly.

K X KX

Hearing: Perceiving the nature of sounds with no iess than a 40 db loss. Ability to receive oral
communication and make fine discriminations in sound.

Repetitive Motions: Substantial movements (motions) of the wrist, hands, and/or fingers.

X

Driving: Minimum standards required by State Law (including license).

H. PHYSICAL REQUIREMENTS OF THE POSITION: (List the physical requirements that are essential
functions of the job.)

CHECK ONE:

L]

Sedentary Work: Exerting up fo 10 pounds of force occasionally and/or negligible amount of force
frequently or constantly to lift, carry, push, pull or otherwise mave objects. Sedentary work involves sitting
most of the time. Jobs are sedentary if walking and standing are required only occasionally and all other
sedentary criteria are met.

Light Work: Exerting up o 10 pounds of force occastonally and/or negligible amount of force constantly to
move objects. If the use of arm and/or ieg controls requires exertion of forces greater than that for sedentary
work and the worker sits most of the time, fhe job is rated for Light Work.

Medium Work: Exerting up to 50 pounds of force occasionally andfor up to 20 pounds of force frequently,
and/or up to 10 pounds of force constantly to move objects.

Heavy Work: Exerting up to 100 pounds of force occasicnally, and/or up to 50 pounds of force frequently,
and/or up to 20 pounds of force constantly fo move objects.

LK O [

Very Heavy Work: Exerting in excess of 100 pounds of force occasionally, and/or in excess of 50 pounds of
force frequently, and/or in excess of 20 pounds of force constantly io move cbjects.

l.  VISUAL ACUITY REQUIREMENTS: (List the visual acuity requirements that are essential functions of the

job.)

CHECK ONE:

Operators (Electronic Equipment), Inspection, Close Assembly, Clerical, Administrative:

This is a minimum standard for use with those whose job requires work done at close visual range (i.e. preparing
and analyzing data and figures, accounting, franscription, computer terminal, extensive reading, visual inspection
invoiving small parts, operation of machines, using measurement devices, assembly or fabrication of parts).

Machine Operators, Mechanics, Skilled Tradespeople: This is a minimum standard for use with those whose
work deals with machines where the seeing job is at or within arm’s reach. This also inciudes mechanics and
skilled tradespeople and those who do work of a non-repetitive nature such as carpenters, technicians, service
people, plumbers, painters, mechanics, etc. {If the machine operator also inspects, check the "Operators” box.)

Mobile Equipment Operators: This is a minimumn standard for use with those who operate cars, trucks, forklifts,

-cranes, and high lift equipment.

Other: This is a minimum standard based on the criferia of accuracy and neatness of work for janitors, sweepers,
efc.

The above statements are infended to summarize the nature and level of work and typical responsibilities and duties being performed by the incumbent(s)
of this job. They are not intended to be an exhaustive list of alf responsibilities, duties, and tasks required of the position.
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J. THE CONDITIONS THE WORKER WILL BE SUBJECT TO IN THIS POSITION:
List the environmental/working conditions to which the employee may be exposed while performing the
essential funciions of the job. include scheduling considerations such as on-call for emergencies, rotating
shift, etc. Approximate Percentage of time performing field work: %

CHECK ALL THAT APPLY:

None: The worker is not substantially exposed to adverse environmental conditions (such as fypical office or
administrafive work).

The worker is subject to inside environmental conditions: Protection frormn weather conditions but not
necessarily from temperature changes {i.e. warehouses, covered loading docks, garages, etc.)

The worker is subject to outside environmental conditions: No effective protection from weather.

The worker is subject to extreme cold: Temperatures helow 32 degrees for period of more than one hour.

The worker is subject to extreme heat: Temperatures above 100 degrees for periods of more than one hour.

The worker is subject fo noise: There is sufficient noise to cause the worker to shout in order to be heard above
the surrounding notse level.

The worker is subject to vibration: Exposure to oscillating movements of the extiremities or whole body.

The worker is subject to hazards: Includes a variety of physical conditions, such as proximity to moving
mechanical parts, electrical current, working on scaffolding and high places or exposure to chemicals.

The worker is subject to atmospheric conditions: One or more of the following conditions that affect the
respiratory system or the skin: Fumes, odors, dust, mists, gases or poor ventilation.

B B4 | B4 B I IR B4 |

The worker is subject to oil: There is air and/or skin exposure to oils and other cutting fluids.

The worker is required to wear a respirator.

!

K. MACHINE, TOOLS, EQUIPMENT, ELECTRONIC DEVICES, SOFTWARE, ETC. USED BY POSITION:
List equipment needed to successfully perform the essential functions of the job. Reasonable
accommodations may be made to enable qualified individuals with disabilities io perform the essential
functions.)

CHECK ALL THAT APPLY:

(<] Camera and photographic equipment 4 Office Equipment (desk, chair, telephone, elc.)
[<] Cleaning supplies [ Office supplies (pens, staplers, pencils, etc.)
(] Commercial vehicle Packing materials (boxes, shrink wrap, etc.)
[ ] Data processing eguipment B PC equipment (monitor, keyboard, printer, efc.)
[<] Handcart [] PC software
<] Hand tools {please list):
Office Machines (check all that apply): P< Copier [X] Facsimile [X] Calculator [ ] Cash register
|_| Other (please list):

L. SUPPLEMENTARY INFORMATION: (Indicate any other information which further explains the importance,
difficulty, or unigueness of the position, such as its scope of responsibility related to finances, equipment,
people, information, etc. Also indicate success factors such a personal characieristics that contribute to an
individual's ability to perfarm well in the job, and any other special considerations.)

Subject to recall foremergencies at ali times.

M. | believe that the statements made above in describing this job are complete and

accurate. _ )
%‘tﬂ’b@/ j'légfuﬂ,??é?’?

Signature of Department Head or Designated Representative

The above staternents are intended to summarize the nature and level of work and typical responsibilities and duties being performed by the incumbent(s)
of this job. They are not intended to be an exhaustive list of all responsibilities, duties, and tasks required of the position.
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City of Milwaukee
Vacancy Na.
City Service Finance
Instructions: Complete all sections except No. 11. Refer to the “Guidelines for Commission: Cornmittee:
Preparing Job Descriptions” for instructions on compieting specific items. Fire & Police Common
Commission: Councit:
1. Date Prepared/ 2. Present Incumbent: Is incumbent underfilling position?
Revised:
04/05/16 Robert Gerboth YES[] NO
3. Date Filled: 4. Previous Incumbent:
11/29/09 Keith Werner If YES, indicate underfill title in box 10.
5. Department: Fire Bureau: Support Unit; 2
Division: Construction & Section:
Maintenance '
6. Work Location: 148 W. Virginia St. felephone: 266-6976 ok Schedule: 4o { Days: M
7. Represented by a | 8. Bargaining Unit: Local 510, Mach. Fire Equip Rep 9. FLSA Status:
Union? YES If in District Council 48, chose a Local: None - NON-EXEMPT
10. | Official Title: Pay Range Job Code EEO Code
Fire Equipment Repairer 1l 7GN 827 702
Underfill Title (if applicable):
Requested Title (if applicable):
Recommended Title (DER Use Only): Approved
by
Date:

11. BASIC FUNCTION OF POSITION:

Primary duty is to repair and maintain vehicles, firefighting tools and equipment, and emergency medical services (EMS)
equipment. Secondary duly is to repair and maintain equipment and fools used for the maintenance of 36 fire stations.

12. DESCRIPTION OF JOB (Check if description applies to Official Title [X] or Underfill Title []):

A. ESSENTIAL FUNCTIONS/Duties and Responsibilities: (Refer to the “Guidelines for Preparing Job
Descriptions” for instructions on determining Essential Functions.)

% of Time ESSENTIAL FUNCTION

40 Services, rebuilds, repairs, overhauls, adjusts, and tests portable equipment which includes but
is not imited to, nozzles, exhaust fans, roof and chain saws, generators, water pumps,
extrication equipment, lawn mowers, snow blowers, deluge sets, and floor buffers.

25 Assists the Fire Equipment Machinist with repair and replacement of parts and fittings uniguely
inherent to the fire service, which includes the operation of lathes, milling machines, pipe
cutters, drill press, and other various machines associated with this craft.

15 Assists the Fire Equipment Machinist with the cutting and fitting of alt pipe plumbing on engines
and iadder trucks.

10 Orders parts, supplies, and loaner equipment; maintaining inventory of same. Maintains
records of equipment including servicing histories.

10 Services and repairs intake and suction valves on vehicles. Repairs flood lights and hand
lanterns.

B. PERIPHERAL DUTIES:
% of Time PERIPHERAL DUTY
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C. NAME AND TiTLE OF IMMEDIATE SUPERVISOR:
Richard M. Gadzalinski, Fire Equipment Repairs Supervisor

D. SUPERVISION RECEIVED: (Describe the extent to which work assignments and methods are outlined,
reviewed, and approved by this position’s supervisor.)

Receives direct supervision from Fire Equipment Repairs Supervisor.
E. SUPERVISION EXERCISED:
Total number of employees for whom responsible, either directly or indirectly = 0.

Direct Supervision: List the number and titles of personnel directly supervised. Specify the kind and extent
of supervision exercised by indicating one or more of the foiowing:

a. Assign duties e. Sign or approve work

b.  Oufline methads f.  Make hiring recommendations

¢. Direct work in progress g. Prepare performance appraisals

d. Check or inspect completed work h. Take disciplinary action or effectively recommend such

Number : Extent of Supervision Exercised
Supervised Job Title {Select those that apply from list above, a - h)

F. MINIMIMUM QUALIFICATIONS REQUIRED: (Indicate the MINIMUM qualifications required to enter the
job.)

i. Education and Experience:

High school graduate or equivalent.

Knowledge, Skills and Abilities:

Must be physically able to drive department vehicles/apparatus. Must possess a working
knowledge, and application of, the safety requirements and occupational hazards of repair shops.
Required to be mechanically inclined, and with adequate instruction, empioyee should demonstrate
knowledge reiated to hydraulic plumbing principles and operation of metal finishing machinery.
Required to be able o effectively communicate with a diverse group of co-workers within the
division, and throughout the department. Ability to use computer software such as Microsoft Office
and Windows. Ability to perform effectively under pressure and within rigid time frames.

ii. Certifications, Licenses, Registrations:

Must possess a valid Wisconsin driver’s license.

iii. Other Requirements:

Responsibie for providing persenal basic hand tools.

13. PHYSICAL AND ENVIRONMENTAL DEMANDS: TOOLS AND EQUIPMENT USED

The Americans with Disabilities Act of 1993 requires job descriptions to provide detailed information regarding the
physical demands required to perform the essential functions of a job; the conditions under which the job is
performed; and the tools and equipment the employee will be required to use on the job. Reasonable
accommodations may be made to enable qualified individuals fo perform the essential duties and responsibilities
of the job for each of the categories listed below.
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G. PHYSICAL ACTIVITY OF THE POSITION: (List the physical activities that are representative of those that
must be met to successfully perform the essential functions of the job).

CHECK ALL THAT APPLY:

X

Climbing: Ascending or descending ladders, siairs, scaffolding, ramps, poles, and the fike; using fees and legs
and/or hands and arms. Body agility is emphasized. Check only if the amount and kind of climbing required
exceeds ihat required for ordinary locomotion.

Y

Balancing: Maintaining body equilibrium to prevent failing when walking, standing or crouching on narrow,
slippery or erratically moving surfaces. Check only if the amount and kind of balancing exceeds that needed for
ordinary locomotion and maintenance of body equilibrium.

[P

Stooping: Bending body downward and forward by bending spine at the waist. Check only if if occurs to a
considerable degree and requires full use of the lower extremities and back muscies.

Kneeling: Bending legs at knee o come to a rest on knee or knees.

Crouching: Bending the body downward and forward by bending leg and spine.

Crawling: Moving about on hands and knees or hands and fest.

Reaching: Extending Hand(s) and arm{s) in any direction.

Standing: Particularly for sustained periods of time.

Walking: Moving about on foot to accomplish tasks, particularly for long distances.

Pushing: Using upper extremities to exert force in order fo draw, press against something with steady force in
order to thrust forward, downward or outward.

Pulling: Using upper extremities 1o exert force in order to draw, drag, haul or tug objects in a sustained mation.

KX EKIXPARIKIIES]

Lifting: Raising objects from a lower to a higher position or moving objects horizontally from position-to-position.
Check only if it occurs to a considerable degree and requires substantial use of the upper extremities and back
muscles.

X

Fingering: Picking, pinching, typing or otherwise working primarily with fingers rather than with the whole hand
or arm, as in handling.

Grasping: Applying pressure o an object with fingers and paim.

XX

Feeling: Perceiving atiributes of objects such as size, shape, temperature or texiure by touching with the skin,
particularly that of the fingertips.

X

Talking: Expressing or exchanging ideas by means of the spoken word. Those activities which demand
detailed or important instructions spoken to other workers accurately, loudly or guickly.

D=

Hearing: Perceiving the nature of sounds with no less than a 40 db Joss. Ability 1o receive oral communication
and make fine discriminations in sound.

X

Repetitive Motions: Substantial movements (motions) of the wrist, hands, and/or fingers.

Priving: Minimum standards required by State Law (including license).

H. PHYSICAL REQUIREMENTS OF THE POSITION: (List the physical requirements that are essential
functions of the job.)

CHECK ONE:

[l

Sedentary Work: Exerting up to 10 pounds of force occasionalfy and/or negligible amount of force frequently or
constantly to lift, carry, push, pull or otherwise move objects. Sedentary work involves sitting most of the time.
Jobs are sedentary if walking and standing are required only occasionally and all other sedentary criteria are met,

O]

Light Work: Exerting up to 10 pounds of force occasionally and/or negligible amount of force constantly to move
objects. if the use of am and/or leg controls requires exertion of forces greater than that for sedentary work and
the worker sits most of the time, the job is rated for Light Work.

B4

Medium Work: Exerting up to 50 pounds of force occasionally and/or up to 20 pounds of force frequentiy,
and/or up to 10 pounds of force constantly toc move objects.

Heavy Work: Exerting up fo 100 pounds of force occasionally, and/or up to 50 pounds of force frequently,
and/or up to 20 pounds of force constantly to move objects.

0 O

Very Heavy Work: Exerting in excess of 100 pounds of force occasionally, and/or in excess of 50 pounds of
force frequently, and/or in excess of 20 pounds of force constantly fo move objects.

I.  VISUAL ACUITY REQUIREMENTS: (List the visual acuity requirements that are esseniial functions of the

job.)

CHECK ONE:

Ll

Operators (Electronic Equipment), Inspection, Close Assembly, Clerical, Administrative:

This is a minimum standard for use with those whose job requires work done at close visual range (i.e. preparing
and analyzing data and figures, accounting, transcription, computer terminal, extensive reading, visual inspection
involving smal! parts, operation of machines, using measurement devises, assembly or fabrication of parts).
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X! Machine Operators, Mechanics, Skilled Trades people: This is a minimum standard for use with thase
whose work deals with machines where the seeing job is at or within arm’s reach. This alse includes mechanics
and skilled trades peopie and those who do work of a non-repetitive nature such as carpenters, technicians,
service people, plumbers, painters, mechanics, eic. (If the machine operatar alsc inspects, check the “Operators”
box.)

[ 1| Mobile Equipment Operators: This is a minimum standard for use with those who operate cars, trucks,
forklifis, cranes, and high lifi equipment.

|:| Other: This is a minimum standard based on the criteria of accuracy and neatness of work for janitors, sweepers,
elc.

J.  THE CONDITIONS THE WORKER WILL BE SUBJECT TO IN THIS POSITION:
List the environmental/working conditions to which the employee may be exposed while performing the
essential functions of the job. Include scheduling considerations such as on-call for emergencies, rotating
shift, etc. Approximate Percentage of time performing field work: 5%

CHECK ALL THAT APPLY:

None: The worker is not substantially exposed 1o adverse environmental conditions (such as typical office or

u administrative work).

The worker is subject to inside environmental conditions: Protection from weather conditions but not

—| necessarily from temperaiure changes (i.e. warehouses, covered loading docks, garages, etc.)

| The worker is subject to outside environmental conditions: No effective protection from weather.

[<]| The worker is subject to extreme cold: Temperalures below 32 degrees for period of more than one hour.

X The worker is subject to extreme heat: Temperatures above 100 degrees for periods of more than one
hour.

= The worker is subject to noise: There is sufficient noise to cause the worker to shout in order to be heard
above the surrounding noise level.

| The worker is subject to vibration: Exposure to oscillating movements of the extremities or whole body.

=] The worker is subject to hazards: Includes a variety of physical conditions, such as proximity to moving
mechanical parts, electrical current, working on scaffolding and high places or exposure to chemicals.

) The worker is subject to atmospheric conditions: One or more of the following conditions that affect the
respiratory system or the skin: Fumes, odors, dust, misis, gases or poor ventilation.

]| The worker is subject to oil: There is air and/or skin exposure to oils and other cutting fluids.

[l The worker is required to wear a respirator.

K. MACHINE, TOOLS, EQUIPMENT, ELECTRONIC DEVICES, SOFTWARE, ETC. USED BY POSITION:
List equipment needed to successfully perform the essential functions of the job. Reasonable
accommodations may be made to enable qualified individuals with disabilities to perform the essential
functions.)

CHECK ALL THAT APPLY:

[ Camera and photographic equipment I Office Equipment {desk, chair, telephone, etc.)
[ Cleaning supplies B4 Office supplies {pens, staplers, pencils, etc.)
[X] Commercial vehicle [l Packing materials (boxes, shrink wrap, eic.)
[X] Data processing equipment B4 PC equipment (monitor, keybeard, printer, etc.)
4 Handcart PC software

I Hand tools (please fisf): Standard & metric sockets & wrenches, sets of screw drivers, torx, hex keys, punches,
chisels, awis, and tape measure.

[X] Office Machines (check all that apply): [X] Copier Facsimile Calculator [ | Cash register

[ Other (please list):

L. SUPPLEMENTARY INFORMATION: (Indicate any other information which further explains the importance,
difficulty, or uniqueness of the position, such as its scope of responsibility related to finances, equipment,
people, information, etc. Also indicate success factors such a personal characieristics that contribute to an
individual's ability to perform well in the job, and any other special considerations.)

Position is subject to recall for emergencies at all times.
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M. | believe that the statements made above in describing this job are complete and
accurate;

7

‘: lovany / / L’w/’m?gj =

Signature of Department Head or Designated Representative
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e o B JOB DESCRIPTION FOR DER USE ONLY
Vacancy No.
City Service Finance
Instructions: Complete all sections except No. 11. Refer to the “Guidelines for Commission: Commitiee:
Preparing Job Descriptions” for instructions on compleiing specific items. Fire & Police Common
Commission: Councit:
1. Date Prepared/ 2. Present incumbent: Is incumbent underfilling position?
Revised:
04/05/16 Ann Mueller YES[ ] NO [X
3. Date Filled: 4. Previous Incumbent:
Alan McKay If YES, indicate underfill title in box 10.
5. Department: Fire Department Bureau: Support Unit: 2
Division: Construction & Section:
Maintenance
6. Work Location: 118 W. Virginia St. E:ﬂ;ﬁ?one' 286-8976 :V;J;:SC_;I:’;O?:;E_' dpm | Days: MF
7. Represenied by a | 8. Bargaining Unit: Local 510, Mach. Fire Equip Rep 9. FLSA Status:
Union? YES If in District Council 48, chose a Local: Nane NON-EXEMPT
10. | Official Title: Pay Range Job Code EEO Code
Fire Equipment Repairer I 7GN 827 702
Underfill Title (if applicabie}):
Requested Title (if applicable):
Recommended Title (DER Use Only): Approved
by:
Date:

11. BASIC FUNCTION OF POSITION:
Primary duty of the FERH (Upholsterer) is to design, fabricate, alter, and repair specialty fabric items uniquely inherent to

the fire service. Secondary duties include maintenance and filling of compressed air and oxygen cylinders, working with
liquefied oxygen systems, and the fabrication/alteration of equipment cases.

12. DESCRIPTION OF JOB (Check if description applies to Official Titie [ or Underfill Title [_]):

A. ESSENTIAL FUNCTIONS/Duties and Responsibilities: (Refer to the "Guidelines for Preparing Job
Descriptions” for instructions on determining Essential Functions.)

% of Time ESSENTIAL FUNCTION

45 « Designs, fabricates, alters, and repairs specialty iterns made of leather, nylon, canvas, and vinyl, including
but not limited to, hose covers, weather protective covers, seat covers, chair cushions, safety straps,
harnesses, bags, and pouches using methods of sewing, adhesives, and mechanical fastening.

15 « Repairs frames and mechanisms for chairs.
10 = Inspacts, fills, and repairs compressed gas cylinders. Inspects and repairs valves of different types and
functions, including oxygen and compressed air. Monitors hydrostatic fest dates.
10 « Assists with maintenance and service of self-contained breathing apparatus (SCBA).
5 « Fills oxygen cylinders using liguefied system.
5 e Issues and repairs first aid boxes, portabie oxygen cases, and pressurized extinguishers. Modifies and

designs equipment to meet unique needs of the department.

B. PERIPHERAL DUTIES:

% of Time PERIPHERAL DUTY
5 e Agsists Fire Equipment Compressed Air Technician.
5 « Agsists with other duties as may be assigned by supervisor, which may include moving heavy apparatus
requiring the ability to drive all depariment apparatus.
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C. NAME AND TITLE OF IMMEDIATE SUPERVISOR:

Michael Reid, Fire Equipment Repairs Manager

D. SUPERVISION RECEIVED: (Describe the extent to which work assignments and methods are outlined,
reviewed, and approved by this position’s supervisar.)

Limited, based on the assignment of work. Majority of work done independentiy,

E. SUPERVISION EXERCISED:

Total number of employees for whom responsible, either directly or indirectly = 0.

Direct Supervision: List the number and tities of personnel directly supervised. Specify the kind and extent

of supervision exercised by indicating one or more of the following:

a. Assign duties e. Sign or approve work

b. Qutiine methods f.  Make hiring recommendations

¢. Direct work in progress g. Prepare performance appraisals

d. Check or inspect completed work h. Take disciplinary action or effectively recommend such

Number Extent of Supervision Exercised
Supervised Job Title (Select those that apply from list above, a - h)

F. MINIMIMUM QUALIFICATIONS REQUIRED: (Indicate the MINIMUM qualifications required to enter the

job.)

ifi.

Education and Experience;

High school graduate or equivaient. Three years experience in designing, fabricating, altering, and
repairing upholstery in automobiles, trucks, boats, and/or furniture.

Knowledge. Skills and Abilities:

Must be able to understand verbal and written orders reliably, interpreting associated skeiches and
drawings with creativity and resourcefulness. Must be able to create patterns and templates from
own ideas or those of others. Requires the ability o work with caustic materials and processes,
high pressure air and oxygen equipment, and low-pressure, low-temperature liquefied oxygen fill
equipment. Must have mechanical aptitude and knowledge/experience to repair and adjust
specialized equipment related to craft, such as an industrial sewing machine and leather sizing
machine.

Must possess basic computer/keyboarding skills and the ability to learn specific computer
programs associated with the position.

Requires the ability to work independently, and perform effectively under pressure and within rigid

time frames. Required to be able to effectively communicate with a diverse group of coworkers
within the shop and throughout the department.

Certifications, Licenses, Registrations:
Must possess and retain a valid Wisconsin drivers’ license.

Other Requirements:

Responsible for providing personal basic hand tools.
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13. PHYSICAL AND ENVIRONMENTAL DEMANDS: TOOLS AND EQUIPMENT USED

The Americans with Disahilities Act of 1993 requires job descriptions to provide detailed information regarding the
physical demands required to perform the essential functions of a job; the conditions under which the job is
performed; and the ioocls and equipment the employee will be required to use on the job. Reasonable
accommodations may be made to enable gualified individuals to perform the essential duties and responsibilities
of the job for each of the categories listed below.

G. PHYSICAL ACTIVITY OF THE POSITION: (List the physical activities that are representative of those that
must be met to successfully perform the essential functions of the job).

CHECK ALL THAT APPLY:

Climbing: Ascending or descending ladders, stairs, scaffolding, ramps, poles, and the like; using fees and legs _
and/or hands and arms. Body agility is emphasized. Check only if the amount and kind of climbing required
exceeds that required for ordinary locomotion.

Balancing: Maintaining body equilibrium fo prevent failing when walking, standing or crouching on narrow,
slippery or erratically moving surfaces. Check only if the amount and kind of balancing exceeds that needed for
ordinary locomotion and maintenance of body equilibrium.

M X

Stooping: Bending body downward and forward by bending spine at the waist. Check only if it occurs to a
considerable degree and requires full use of the lower extremities and back muscles.

Kneeling: Bending legs at knee to come io a rest on knee ar knees.

Crouching: Bending the body downward and forward by bending leg and spine.

Crawling: Moving about on hands and knees or hands and feet.

Reaching: Extending Hand{s) and arm(s) in any direction.

Standing: Particularly for sustained periods of time.

Walking: Moving about on foot to accomplish tasks, particularly for long distances.

R RARARIRGAR

Pushing: Using upper extremities fo exert force in order to draw, press against something with steady force in
order to thrust forward, downward or outward.

Pulling: Using upper extremities 1o exert force in order to draw, drag, haul or tug objects in a2 sustained motion.

}

B

Lifting: Raising objects from a lower to a higher position or moving objects horizontally from position-to-position.
Check only if it occurs to a considerable degree and requires substantial use of the upper extremities and back
muscies.

Fingering: Picking, pinching, typing or otherwise working primarily with fingers rather than with the whole hand
or arm, as in handling.

Grasping: Applying pressure to an object with fingers and paim.

X B

Feeling: Perceiving attributes of objects such as size, shape, femperature or texture by touching with the skin,
particularly that of the fingertips.

B

Talking: Expressing or exchanging ideas by means of the spoken word. Those activities which demand
detailed or important instructions spoken to other workers accurately, loudly or guickly.

X

Hearing: Perceiving the nature of sounds with no less than a 40 db loss. Ability to receive oral communication
and make fine discriminations in sound,

Repetitive Motions: Substantial movements {motions) of the wrist, hands, and/or fingers.

X<

Driving: Minimum standards required by State Law (including license).

H. PHYSICAL REQUIREMENTS OF THE POSITION: {(List the physical requirements that are essential
functions of the job.)

CHECK ONE:

]

Sedentary Work: Exerting up to 10 pounds of force oceasionally andfor negligible amount of force frequently or
constantly to lift, carry, push, pull or otherwise move objects. Sedentary work involves sitting most of the time.
Jobs are sedentary if walking and standing are required only occasionally and all other sedentary criteria are met.

Light Work: Exerting up to 10 pounds of force occasionally and/or negligible amount of force constantly to move
objects. If the use of arm and/or leg conirols requires exertion of forces greater than that for sedentary work and
the worker sits most of the time, the job is rated for Light Work.

Medium Work: Exerting up fo 50 pounds of force occasionally and/or up to 20 pounds of force frequentiy,
and/or up to 10 pounds of force constantly fo move objects.

Heavy Work: Exerting up to 100 pounds of force occasionally, andior up to 50 pounds of force frequently,
and/or up to 20 pounds of force constantly to move objects.

g 0B 0

Very Heavy Work: Exerting in excess of 100 pounds of force occasionaliy, andfor in excess of 50 pounds of
force frequently, and/or in excess of 20 pounds of force constantly fo move objects.
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l. VISUAL ACUITY REQUIREMENTS: (List the visual acuity requirements that are esseniial functions of the job.}

CHECK ONE:

[} Operators (Electronic Equipment), inspection, Close Assembly, Clerical, Administrative:

This is @ minimum standard for use with those whose job requires work done at ciose visual range (1., preparing
and analyzing data and figures, accounting, transcription, computer terminal, extensive reading, visual inspection
involving small parts, operation of machines, using measurement devises, assembly or fabrication of paris).

4 Machine Operators, Mechanics, Skilled Tradespeople: This is a minimum stangard for use with those
whose work deals with machines where the seeing job is at or within arm’s reach. This also includes mechanics
and skilled tradespeople and those who do work of a non-repetitive nature such as carpenters, technicians, service
people, plumbers, painters, mechanics, etc. {If the machine operator also inspects, check the “Operaiors” box.)
[l Mobile Equipment Operators: This is a minimum standard for use with those who operate cars, frucks,
forkiifts, cranes, and high lift equipment.

L]l Other: This is a minimum standard based on the criteria of accuracy and neainess of work for janitors, sweepers,
etc.

J. THE CONDITIONS THE WORKER WIlLL BE SUBJECT TO IN THIS POSITION:
List the environmental/working conditions to which the employee may be exposed while performing the
essential functions of the job. Include scheduling considerations such as on-call for emergencies, rotating
shift, etc. Approximate Percentage of time perferming field work: 0%

CHECK ALL THAT APPLY:

[ None: The worker is not substantially exposed to adverse environmental conditions {such as typical office or
administrative worl).

The worker is subject to inside environmental conditions: Protection from weather conditions but not

necessarily from temperature changes (i.e. warehouses, covered loading docks, garages, etc.)

The worker is subject to outside environmentai conditions: No effective protection from weather.

The worker is subject to extreme cold: Temperatures below 32 degrees for period of more than one hour.

The worker is subject to extreme heat: Temperatures above 100 degrees for periods of more than one

hour.

The worker is subject to noise: There is sufficient noise to cause the worker to shout in order to be heard

ahove the surrounding noise ievel,

The worker is subject to vibration: Exposure to oscillating movements of the exiremities or whole body.

The worker is subject to hazards: Includes a variety of physical conditions, such as proximity to moving

mechanical parts, electrical current, working on scaffolding and high places or exposure o chemicals.

The worker is subject to atmospheric conditions: One or more of the following conditions that affect the

respiratory system or the skin: Fumes, odors, dust, mists, gases or poor ventiiation,

The worker is subject to oil: There is air and/or skin exposure to oils and other cutting fluids.

The worker is required to wear a respirator.

4

OO0

KL

B4

O

K. MACHINE, TOOLS, EQUIPMENT, ELECTRONIC DEVICES, SOFTWARE, ETC. USED BY POSITION:
List equipment needed to successfully perform the essential functions of the job. Reasonable
accommodations may be made lo enable qualified individuals with disabilities to perform the essential

functions.)

CHECK ALL THAT APPLY:

B Camera and photographic equipment ¢ Office Equipment (desk, chair, telephone, etc.)
& Cleaning supplies [X} Office supplies (pens, staplers, pencils, efc.)
Bd Commercial vehicle [ Packing materials (boxes, shrink wrap, efc.)

{1 bata processing equipment X PC equipment (moniior, keyboard, printer, etc.)
BJ Handcart . B PC software

P Hand tools (please fist): hammers, wrenches, screwdrivers

[] Office Machines {eheck all that apply): [ 1 Copier [ ]| Facsimile [ Calculator [ Cash register

B Other (please list): sewing machinery, ieather sizing machine, SCBA fill station, Oz fill staticn
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L. SUPPLEMENTARY INFORMATION: (Indicate any other information which further explains the imporiance,
difficulty, or unigueness of the position, such as its scope of responsibility related to finances, equipment,
people, information, etc. Also indicate success factors such a personal characteristics that contribute to an
individual's ability o perform well in the job, and any other special considerations.)

Position is subject to recall for emergencies at all times. Must become certified o repair SCBA equipment
within one year of employment.

M. | believe that the statements made above in describing this job are complete and
accurate:

Signature of Department Head or Designated Representative
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City of Miiwaukee JOB DESCRIPTION FOR DER USE ONLY
CS-25, Rev. 1/06
Vacancy No,
. City Service Finance
Instructions: Complete all sections except Ne. 11. Refer to the “Guidelines for Commission: Commitiee:
Preparing Job Descriptions” for instructions on completing specific ilems. Fire & Police Common:
Commission: Council;
1. Date Prepared/ 2. Presenf Incumbent: ls incumbent underfilling position?
Revised:
04/05/16 Douglas Krueger YES[] NO [¥
3. Date Filied: 4. Previous Incumbent:
07/06/92 If YES, indicate underfill title in box 10.
5. Department: Fire Department Bureau: Support Unit: 2
Division: Construction & Section:
Maintenance
6. Work Location: 118 W. Virginia St. E:’;‘;ﬁ?one' 286-8976 Lvsurr‘;;sE;?se(; l:llqe; 4pm / Days: M-F
7. Represented by a | 8. Bargaining Unit: Local 510, Mach. Fire Equip Rep 9. FLSA Status;
Union? YES If in District Council 48, chose a Local: None NON-EXEMPT

10. | Official Title: Pay Range Job Code EEO Code

Fire Equipment Welder 7HN 0826 702

Underfill Title (if applicable):

Requested Title (if applicable):

Recommended Title (DER Use Only): g\pproved

Y-
Date;

11. BASIC FUNCTION OF POSITION:

Primary duties of the welding portion of this position are to design, fabricate, and repair apparatus and equipment
relevant to department operations using tungsten inert gas (TIG) welding, metal inert gas (MIG) welding, stick welding,
brazing, and soidering to design, fabricate, install, and maintain custom equipment and mountings on fire apparatus
and in engine houses, which includes the ventilation systems in engine houses. Repairs ladders which includes annual
testing to assure ladders are structurally sound.

Primary duties of the mechanic portion of this position are to service, rebuild, repair, overhaul, adjust, and test all
vehicles, fire apparatus, equipment, and fools used by the department.

12. DESCRIPTION OF JOB (Check if description applies to Official Title [ or Underfilt Title []):

A. ESSENTIAL FUNCTIONS/Duties and Responsibilities: (Refer to the “Guidelines for Preparing Job
Descriptions” for instructions on determining Essential Functions.)

% of Time ESSENTIAL FUNCTION

35 e Makes apparatus body repairs and works with sheet metal, copper, aluminum, and stainless
steel, in a variety of shapes and sizes (tubes, bar stock, plates, etc.) to fabricate custom
products used by the department in emergency and non-emergency situations. Brazes or
solders heater cores and radiators on fire vehicles. Pians, lays out, and fabricates steei water
tanks on apparatus as well as repairing welds on older tanks.

Fabricates installs and welds, if necessary, brackets, boxes, frays, dividers, and shelves which
securely hold expensive, and in many cases, electrically charged equipment onto fire engines,
fadder trucks, and paramedic units, which can be easily removed in emergency situations.
Confers with officers from all department divisions regarding custom fabrication of items for their
special needs, in most cases working without previous designs.
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% of Time ESSENTIAL FUNCTION

30 Welds and repairs eguipment constructed of steel, aluminum, and other alloys such as
aluminum ground ladders when beams and rungs are damaged. Performs serviceability tesfing
(to meet UL standards) of same prior to returning fadder equipment to fire service, and also
splices hatyard ropes on same and repairs specialized tools unique to the fire service, such as
shingle stripping forks, rams, and drag forks.

16 « Makes simple sketches and drawings to aid in repairs, orders materiails, and welds various
equipment, using Tungsten Inert Gas Welding (TIG), Metal Inert Gas Welding (MiG), stick
welding, brazing and soldering.

5 ¢ Maintains and repairs all departmental vehicles, apparatus, equipment, and tools. Mounts,
services, and repairs component parts of fire apparatus. Operates a variety of diagnostic
instruments and a variety of hand, electric, and air-driven tools to test, service, and repair vehicles
and mechanical equipment. Evaluates status of mechanica! equipment and vehicles, including
automotive equipment, centrifugal fire pumps, hydraulically operated ladders, elevating
platforms, and electrically powered fire hose reels, and performs repairs on stated equipment
and vehicles. Installs necessary equipment on fire apparatus for the most efficient and avaifable
use, consistent with security. Provides emergency field assistance to disabled equipment as
needed and appropriate.

5 » Recharges oxygen and compressed air cylinders (in the absence of the Compressed Air Technician)
Responds to fires as ordered, and checks on the efficiency and working condition of emergency
vehicies. Makes necessary adjustments on the scene of alarms to increase efficiency and io
avoid damage to apparatus.

B. PERIPHERAL DUTIES:

% of Time PERIPHERAL DUTY

5 + Designs, fabricates, instalis, and maintains heating and ventilating equipment. Calculates flow for
said equipment. Prepares and reads job-related drawings and blueprints. Orders, installs, and
maintains pre-engineered, European-style roll-up doors for fire engines, ladder trucks, and
special apparatus.

5 = Maintains and submits necessary forms, reports, and records as specified. Records all stock
transactions in the absence of the Inventory Control Assistant Ill.
5 » Keeps current with new developments in fire apparatus and vehicies for more efficient repair and

maintenance service. May be required to attend pertinent training. Recognizes and uses the
most economical and efficient methods in making repairs, consistent with the demands of the
fire service.

C. NAME AND TITLE OF IMMEDIATE SUPERVISOR(s}):

Michael J. Reid, Fire Equipment Repairs Manager
Richard M. Gadzalinski, Fire Equipment Repairs Supervisor

D. SUPERVISION RECEIVED: (Describe the extent to which work assignments and methods are outlined,
reviewed, and approved by this position's supervisor.)

Receives supeﬁision from the Fire Equipment Repairs Manager and Fire Equipment Repairs Supervisor;
however, normally operates independently with minimal supervision.

E. SUPERVISION EXERCISED:
Total number of employees for whom responsible, either directly or indirectly = *.

Direct Supervision: List the number and titles of personnel directly supervised. Specify the kind and extent
of supervision exercised by indicating one or more of the following:
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a. Assign duties e. Sign or approve work

b. Outline methods f.  Make hiring recommendations

c. Direct work in progress Q. Prepare performance appraisals

d. Check or inspect completed work h. Take disciplinary action or effeciively recommend such

Number Extent of Supervision Exercised
Supervised Job Title (Select those that apply from list above, a - h)

" Various May supervise other division employees who have been
temporarily assigned to assist with certain projects.

F. MINIMIMUM QUALIFICATIONS REQUIRED: (Indicate the MINIMUM qualifications required to enter the
job.)

i. Education and Experience:

Must be a high school graduate or equivalent. Five years of service in a recognized automotive
repair establishment as an automofive repair person or mechanic, or completion of an
appreniiceship course in auto mechanics is required. Three to four years of welding experience is
desirable.

ii. Knowledge, Skills and Abilifies:

Must be physically able to drive depariment vehicles. Required to have sufficient strength to meet
the demands of this type of work. Needs to be highly skilled in the repair and maintenance of
automotive equipment. Must have a working knowledge and application of safety requirements and
occupational hazards of repair shops. Must have welding skills in aluminum and steel. Must have
the ability to read job-reiated drawings and biueprints, and have mefal stress knowledge.
Necessary to have good working knowledge in the use of tools such as grinders, drill presses,
brakes, shears, rollers, etc. Must be able to work independently, and have a good mechanical
imagination.

iii. Certifications. Licenses, Registrafions:

Must possess a valid Wisconsin driver’s license. Must have current ASE certification in the
following categories: A4, A5, AB, A7, T2, and T4. Must be currently Wisconsin state-certified in
vertical and horizontal welding.

iv. QOther Requirements:

Responsible for providing own basic hand tools.

13. PHYSICAL AND ENVIRONMENTAL DEMANDS: TOOLS AND EQUIPMENT USED

The Americans with Disabilities Act of 1993 requires job descriptions fo provide detailed information regarding the
physical demands required to perform the essential functions of a job; the conditions under which the job is
performed; and the tools and equipment the employee will be required to use on the job. Reasonable
accommodations may be made to enable qualified individuals to perform the essential duties and responsibilities
of the job for each of the categories listed below.

G. PHYSICAL ACTIVITY OF THE POSITION: {List the physical activities that are representative of those that
must be met to successfully perform the essential functions of the job).

CHECK ALL THAT APPLY:

< | Climbing: Ascending or descending ladders, stairs, scaffolding, ramps, poles, and the like; using fees and legs
and/or hands and arms. Body agility is emphasized. Check enly if the amount and kind of climbing required
exceeds that required for ordinary locomotion.

< | Balancing: Maintaining body squilibrium to prevent failing when walking, standing or crouching on narrow,
slippery or ematically moving surfaces. Check only if the amount and Kind of balancing exceeds that needed for
ordinary locomotion and maintenance of body equilibrium.
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Stooping: Bending body downward and forward by bending spine at the waist. Check only if it occurs to a
considerable degree and requires full use of the lower extremities and back muscles.

Kneeling: Bending legs ai knee to come o a rest on knee or knees.

Crouching: Bending the body downward and forward by bending leg and spine.

Crawling: Moving about on hands and knees or hands and feet.

Reaching: Extending Hand(s) and arm(s) in any direction.

Standing: Particularly for sustained periods of time.

Walking: Moving about on foot to acéomplish tasks, particularty for long distances.

Pushing: Using upper extremities to exert force in order to draw, press against something with steady force in
order to thrust forward, downward or outward.

Pulling: Using upper extremities to exert force in order to draw, drag, haui or tug objects in a sustained motion.

Lifting: Raising objects from a lower to a higher position or moving objects horizontally from position-to-position.
Check only if it occurs to a considerable degree and requires substantial use of the upper extremities and back
muscles.

Fingering: Picking, pinching, typing or otherwise working primarily with fingers rather than with the whole hand
or arm, as in handling.

X X KK KEKXEXS K

Grasping: Applying pressure io an object with fingers and palm.

Feeling: Perceiving attributes of objects such as size, shape, temperature or texiure by touching with the skin,
particularty that of the fingertips.

Talking: Expressing or exchanging ideas by means of the spoken word. Those activities which demand
detailed or important instructions spoken fo other workers accurately, loudly or quickly.

Hearing: Perceiving the nature of sounds with no less than a 40 db joss. Ability to receive oral communication
and make fine discriminaiions in sound.

Repetitive Motions: Substantial movements (motions) of the wrist, hands, and/or fingers.

KX K X

Driving: Minimum standards required by State Law (including license).

H. PHYSICAL REQUIREMENTS OF THE POSITION: (List the physical requirements that are essential
functions of the job.)

CHECK ONE:

1

Sedentary Work: Exerting up to 10 pounds of force occasionally and/or negligible amount of force frequently or
constantly to lift, carry, push, pull or otherwise move objects. Sedentary work involves sitting most of the fme.
Jobs are sedentary if walking and standing are required only occasionally and all other sedentary criteria are met.

Light Work: Exerting up to 10 pounds of force occasionally andfor negligible amount of force constantly to move
objects. If the use of arm and/or leg controls requires exertion of forces greater than that for sedentary work and
the worker sits most of the time, the job is rated for Light Work.

Medium Work: Exerting up fo 50 pounds of force occasionally and/or up to 20 pounds of force frequently,
and/or up to 10 pounds of force constantly to move objects.

Heavy Work: Exerting up to 100 pounds of force occasionally, and/or up to 50 pounds of force frequently,
and/or up to 20 pounds of force constantiy to move objects.

LI
L]
X
L]

Very Heavy Work: Exerting in excess of 100 pounds of force occastonally, and/or in excess of 50 pounds of
force frequently, and/or in excess of 20 pounds of force constantly to move objecis.

l.  VISUAL ACUITY REQUIREMENTS: (List the visual acuity requirements that are essential functions of the

job.)

CHECK ONE:

U

Operators (Electronic Equipment), Inspection, Close Assembly, Clerical, Administrative:

This is a minimum standard for use with those whose job requires work done at close visual range (i.e. preparing
and analyzing data and figures, accounting, transcription, computer terminal, extensive reading, visual inspection
involving small parts, operation of machines, using measurement devises, assembly or fabrication of parts).

X

Machine Operators, Mechanies, Skilled Tradespeople: This is a minimum standard for use with those
whose work deals with machines where the seeing job is at or within arm’s reach. This also includes mechanics
and skilled tradespeopie and those who do work of a non-repetitive naiure such as carpenters, technicians, service
people, plumbers, painters, mechanics, etc. (If the machine operator also inspects, check the "Operators” box.)

Mobiie Equipment Operators: This is a minimum standard for use with those who operate cars, trucks,
forklifts, cranes, and high [iff equipment

[

Other: This is a minimum standard based on the criteria of accuracy and neatness of work for janitors, sweepers,
etc.
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J. THE CONDITIONS THE WORKER WILL BE SUBJECT TO IN THiS POSITION:
List the environmental/working conditions to which the employee may be expased while performing the
essential functions of the job. Inciude scheduling considerations such as on-call for emergencies, rotating
shiff, etc. Approximate Percentage of time performing field work: 40% as Mechanic, 20% as Welder

CHECK ALL THAT APPLY:

None: The worker is not substantially exposed to adverse environmental conditions (such as typical office or
administrative work).

L]

The worker is subject to inside environmental conditions: Protection from weather conditions but not
necessarily from temperature changes (i.e. warehouses, covered loading docks, garages, efc.)

The worker is subject to outside environmental conditions: No effective protection from weather.

The worker is subject to extreme cold: Temperatures below 32 degrees for period of more than one hour.

The worker is subject to extreme heat: Temperatures above 100 degrees for periods of more than one
hour.

The worker is subject to noise: There is sufficient noise fo cause the worker to shout in order to be heard
above the surrounding noise level.

The worker is subject to vibration: Exposure to osciliating movements of the extremities or whole body.

The worker is subject to hazards: Includes a varisty of physical conditions, such as proximity to moving
mechanical parts, electrical current, working on scaffolding and high places or exposure io chemicals.

XX B X KK

The worker is subject to atmospheric conditions: One or more of the following conditions that affect the
respiratory system or the skin: Fumes, odors, dust, misis, gases or poor ventilation.

The worker is subject to oil: There is air and/or skin exposure 1o oils and other cutting fluids,

RO [

The worker is required to wear a respirator. (for various tasks performed}

K. MACHINE, TOOLS, EQUIPMENT, ELECTRONIC DEVICES, SOFTWARE, ETC. USED BY POSITION:
List equipment needed to successfully perform the essential functions of the job. Reasonable
accomimodations may be made fo enable qualified individuals with disabilities to parform the essential
functions.)

CHECK ALL THAT APPLY:

ICamera and photographic equipment L] Office Equipment {desk, chair, telephone, eic.)

X]Cleaning supplies Office supplies (pens, staplers, pencils, efc.)

X< Commerciai vehicle Packing materials (boxes, shrink wrap, etc.)

[] Data processing equipment B PC equipment (monitor, keyboard, printer, efc.)
| DdHandcart BAPC software

P4 Hand tools (please list): Pliers, compressed air tools, oxyacetylene forch, etc.

[] Office Machines (check all that apply): [ 1 Copier [ I Facsimile [ | Calculator [ | Cash register

[[] Other (please list):

L. SUPPLEMENTARY INFORMATION: (Indicaie any other information which further explains the importance,
difficulty, or unigueness of the position, such as its scope of responsibility related to finances, equipment,
people, information, etc. Also indicate success factors such a personal characteristics that contribute to an
individual's ability to perform well in the job, and any other special considerations.)

Must provide own basic tools.

Subject to recall for emergencies at all times.

M. [ believe that the statements made above in describing this job are complete and
accurate:

m%;mw/ %ﬁz&mg?éf}

Signature of Department Head or Designated Representative
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City of Milwaukee
CS 25, Rov. 1/06 JOB DESCRIPTION FOR DER USE ONLY
Vacancy No.
City Service Finance
Instructions: Complete all sections except No. 11. Refer to the “Guidelines for Commission: Committee:
Preparing Job Descriptions” for instructions on completing specific items. Fire & Police Common
Commission: Councit:
1. Date Prepared/ 2. Present incumbent: Is incumbent underfilling position?
Revised: ‘
04/05/16 Judith Nolinski YES[] NO K
3. Date Filled: 4. Previous incumbent:
3/13/16 Pablo Llanos-Aldape If YES, indicate underfill title in box 10.
5. Department: Fire Department Bureau: Support Unit: 2
Division: Construction & Section:
Maintenance
— . Telephone: 286-8976 Work Schedule:
6. Work Location: 118 W. Virginia Street Email: Hours: 7:30am - 4pm / Days: M-F
7. Represented by a | 8. Bargaining Unit: Local 510, Mach. Fire Equip Rep 9. FLSA Status:
Union? YES If in District Councit 48, chose a Local: None NON-EXEMPT
10. | Official Title: Pay Range Joh Code EEQ Code
Fire Mechanic Helper 7BN 814 702
Underfill Titie (if applicable):
Requested Title (if applicable):
Recommended Titie (DER Use Only): Approved
by
Date:
11. BASIC FUNCTION OF POSITION:

12.

Primary duty is to pick up and deliver company supplies, medical supplies, parts, and equipment to and from various
locations throughout the city. Assists the Inventory Control Assistant Il with stockroom functions.

DESCRIPTION OF JOB (Check if description applies to Official Title DJ or Underfill Title []):

A. ESSENTIAL FUNCTIONS/Duties and Responsibilities: (Refer to the “Guideiines for Preparing Job
Descriptions” for instructions on determining Essential Functions.}

% of Time ESSENTIAL FUNCTION
45 « Picks up and deliver various equipment, vendor parts, and supplies (house, paramedic, etc.) io and from
various locations.
25 « Assists (and underfills in the absence of) the Inventory Control Assistant I with filling house, apparatus,
and medical supply orders, procuring parts, supplies, and equipment.
15 « Mainfains general cleanliness of the shop building and grounds which includes fawn care and snow
removai.
5 « Cross-trains/assists with fire equipment repair of such items as axes and pike poles, and with the filling of
hreathing airfoxygen botties.
5 « Moves equipment, furniture, and vehicles/apparatus to and from various locations.
5 * Snowplows MFD properties with pick-up and/ar snow blower.
L

B. PERIPHERAL DUTIES:

% of Time PERIPHERAL DUTY
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C. NAME AND TITLE CF IMMEDIATE SUPERVISOR:

Richard M. Gadzalinski, Fire Equipment Repairs Supervisor

D. SUPERVISION RECEIVED: (Describe the extent to which work assignments and methods are outlined,
reviewed, and approved by this position’s supervisar.)

The Fire Equipment Repairs Supervisor outlines the daily assignment of duties.
E. SUPERVISION EXERCISED:
Total number of employees for whom responsible, either directly or indirectty = 0.

Direct Supervision: List the number and titles of personnel directly supervised. Specify the kind and extent
of supervision exercised by indicating one or more of the following:

a. Assign duiies e.  Sign or approve work

b.  OQutline methods f.  Make hiring recommendations

.  Direct work in progress g. Prepare performance appraisals

d. Check or inspect completed work h. Take disciplinary action or effectively recommend such

Number Extent of Supervision Exercised
Supervised Job Title (Select those that apply from list above, a - h)

F. MINIMIMUM QUALIFICATIONS REQUIRED: (Indicate the MINIMEM qualifications required to enter the
joh.)

i. Education and Experience:

High school graduate or equivalent.

. Knowledge, Skills and Abilities:

Must possess excellent organizationat skilis, and the ability to work independently.
Must have superior face-to-face communication skills.

Must be competent in Microsoft Office software.

Must be able to learn to drive all MED vehicles, including heavy apparatus.

Must be able to work well in a “team” environment.

ili. Certifications, Licenses, Registrations:

Must possess a valid Wisconsin driver's license. A commercial driver's license (CDL) is highty
desirable.

iv. Other Reguirements:

13. PHYSICAL AND ENVIRONMENTAL DEMANDS: TOOLS AND EQUIPMENT USED

The Americans with Disabilities Act of 1993 requires job descriptions to provide detailed information regarding the
physical demands required to perform the essential functions of a job; the conditions under which the job is
performed; and the iools and equipment the employee will be required to use on the job. Reasonable
accommodations may be made to enable qualified individuals to perform the essential duties and responsibilities
of the job for each of the categories listed below.

Page 2 of 4, CS-25, Job Description



G. PHYSICAL ACTIVITY OF THE POSITION: (List the physical activities that are representative of thase that

mes

t be met to successfully perform the essential functions of the job).

CHECK ALL THAT APPLY:

]

Climbing: Ascending or descending ladders, stairs, scaffolding, ramps, poles, and the like; using feet and legs
and/er hands and arms. Body agiiity is emphasized. Check onty if the amount and kind of climbing required
exceeds that required for ordinary locomotion.

Balancing: Maintaining body equifibrium fo prevent failing when watking, standing or crouching on narrow,
slippery or ervaticaily moving surfaces. Check only if the amount and kind of balancing exceeds that needed for
ordinary locomotion and maintenance of body equilibrium.

Stooping: Bending body downward and forward by bending spine at the waist. Check only if it occurs to a
considerabie degree and requires full use of the lower extremities and back muscles,

N

Kneeling: Bending legs at knee to come to a rest on knee or knees.

Crouching: Bending the body downward and forward by bending leg and spine.

Crawling: Moving about on hands and knees or hands and feet.

Reaching: Extending Hand(s) and arm(s) in any direction.

Standing: Particularly for sustained periods of time.

Walking: Moving about on foot 1o accomplish tasks, particularly for long distances.

[ IBEAICIL

Pushing: Using upper extremities to exert force in arder to draw, press against something with steady force in
order to thrust forward, downward or outward.

Pulling: Using upper extremities to exert force in order to draw, drag, haul or tug objects in a sustained motion.

Lifting: Raising objects from a lower to a higher position or moving objects horizontally from position-to-position.
Check only if it cccurs to a considerable degree and requires substantial use of the upper exiremities and back
muscies.

Fingering: Picking, pinching, typing or otherwise working primarily with fingers rather than with the whole hand
or arm, as in handling.

< X KX

Grasping: Applying pressure to an object with fingers and palm.

Feeling: Perceiving attributes of objects such as size, shape, temperature or texture by touching with the skin,
particularly that of the fingertips.

Talking: Expressing or exchanging ideas by means of the spoken word. Those activities which demand
detailed or imporiant instructions spoken to other workers accurately, loudty or quickly.

U X

Hearing: Perceiving the nature of sounds with no less than a 40 db loss. Ability to receive oral communication
and make fine discriminations in sound. :

Repetitive Motions: Substantial movements (motions) of the wrist, hands, and/or fingers.

X

Driving: Minimum standards required by Stafe Law (including license).

H. PHYSICAL REQUIREMENTS OF THE POSITION: (List the physical requirements that are essential

func

tions of the job.)

CHECK ONE:

L]

Sedentary Work: Exerting up to 10 pounds of force occasionally and/or negligible amount of force frequently or
constantly to [ift, carry, push, pull or otherwise move objects. Sedentary work involves sitting most of the time.
Jobs are sedentary if walking and standing are required only occasionally and all other sedentary criteria are met.

Light Work: Exerting up to 10 pounds of force occasionally and/or negligible amount of force constantly fo move
objects. If the use of arm and/or leg controls requires exertion of forces greater than that for sedentary work and
the worker sits most of the time, the job is rated for Light Work.

Medium Work: Exerting up to 50 pounds of force occasionally and/or up to 20 pounds of force frequently,
and/or up to 10 pounds of force constantly to move objecis.

Heavy Work: Exerting up to 100 pounds of force occasionally, and/or up to 50 pounds of force freguently,
and/or up to 20 pounds of force constantly to move objects.

O OXx O

Very Heavy Work: Exerting in excess of 100 pounds of force occasionally, and/or in excess of 50 pounds of
force frequently, and/or in excess of 20 pounds of force constantly 1o move cbjects.

[. VISUAL ACUITY REQUIREMENTS: (List the visual acuity reqguirements that are essential functions of the

job.)

CHECK ONE:

L]

Operators (Electronic Equipment), inspection, Close Assembly, Clerical, Administrative:

Thig is a minimum standard for use with those whose job requires work done at close visual range (i.e. preparing
and analyzing data and figures, accounting, transcription, computer terminal, extensive reading, visual inspection
invalving small parts, operation of machines, using measurement devises, assembly or fabrication of paris).
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L1l Machine Operators, Mechanics, Skilled Tradespeople: This is a minimum standard for use with those
whose work deals with machines where the seeing job is at or within arm's reach. This also includes mechanics
and skilled tradespeople and those who do work of a non-repetitive nature such as carpenters, technicians, service
people, plumbers, painters, mechanics, etc. (If the machine operator also inspects, check the "Operators” box.)

™| Mobiie Equipment Operators: This is a minimum standard for use with those who operate cars, trucks,
forklifts, cranes, and high iift equipment,

Other: This is & minimum standard based on the criteria of accuracy and neatness of work for janitors, sweepers,
eic.

J. THE CONDITIONS THE WORKER WILL BE SUBJECT TO IN THIS POSITION:
List the environmental/working conditions to which the employee may be exposed while performing the
essential functions of the job. Include scheduling considerations such as on-call for emergencies, rotafing
shift, etc. Approximate Percentage of time performing field work: 50%

CHECK ALL THAT APPLY:

None: The worker is not substantially exposed to adverse environmental conditions (such as typical office or
administrative work).

The worker is subject to inside environmental conditions: Protection from weather conditions but not
necessarily from temperature changes (i.e. warehouses, covered loading docks, garages, etc.)

The worker is subject to outside environmental conditions: No effective protection from weather.

The worker is subject to extreme cold: Temperatures below 32 degrees for period of more than one hour.

B

The worker is subject to extreme heat: Temperatures above 100 degrees for periods of more than one
hour.

The worker is subject to noise: There is sufficient noise 1o cause the worker to shout in order to be heard
above the surrounding noise level.

The worker is subject to vibration: Exposure o oscillating movements of the extremities or whole body.

The worker is subject to hazards: includes a varety of physical condifions, such as proximity to moving
mechanical parts, stectrical current, working on scaffolding and high places or exposure to chemicals.

& &4 &

The worker is subject to atmospheric conditions: One or more of the following conditions that affect the
respiratory system or the skin; Fumes, odors, dust, mists, gases or poor ventilation.

X X

The worker is subject to oil: There is air and/or skin exposure fo olls and other cutting fluids.

The worker is reguired to wear a respiratot.

[

K. MACHINE, TOOLS, EQUIPMENT, ELECTRONIC DEVICES, SOFTWARE, ETC. USED BY POSITION:
List equipment needed to successfully perform the essential functions of the job. Reasonable
accommodations may be made to enable qualified individuals with disabilities to perform the essential
functions.}

CHECK ALL THAT APPLY:

B Camera and photographic equipment X Office Equipment (desk, chair, telephone, etc.)
< Cleaning supplies Office supplies (pens, staplers, pencils, etc.)
Commercial vehicle [ Packing materials (boxes, shrink wrap, efc.)

[] Data processing equipment B PC equipment (monitor, keyboard, printer, etc.)
Handcart [ PC software

Hand iools (please list): Screw Drivers, Hammers, Pliers, Wrenches

] Office Machines (check all that apply): [<] Copier [ Facsimile  [{ Calculator [ ] Cash register

|| Other (please list}:

L. SUPPLEMENTARY INFORMATION: (Indicate any other information which further explains the importance,
difficulty, or uniqueness of the position, such as its scope of responsibility related to finances, equipment,
people, information, etc. Also indicate success factors such a personal characteristics that contribute fo an
individual's ability to perform well in the job, and any other special considerations.)

M. | believe that the statements made above in describing this job are complete and
accurate:

r

(. I 4
a% st Al ?a{}m?g‘—‘} 7
Signature of Department Head or Designated Representative
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ity of Mi k
Gy of Miaukee JOB DESCRIPTION FOR DER USE ONLY

Vacancy No.

City Service Finance
Instructions: Complete all sections except No. 11. Refer to the *Guidelines for Commisston: Commitiee:
Preparing Job Descriptions” for instructions on completing specific iterns. Fire & Police Common
Commission: ) Council:
1. Date Prepared/ 2. Present Incumbent: Is incumbent underfilling position?
Revised:
04/05/16 Peter Washington YES[] NO [
3. Date Filled: 4. Previous Incumbent:
11/11/12 Elizabeth Van Pay If YES, indicate underfill titie in box 10.
5. Department: Fire Department Bureau: Support Unit: 2
Division: Construction & Section:
Maintenance
_— o Telephone: 286-8975 Work Schedule:
6. Work Location: 118 W. Virginia St. Email: Hours: 7:30am — 4pm / Days: M-F
7. Represented by a | 8. Bargaining Unit: Local 510, Mach. Fire Equip Rep 9. FLSA Status:
Union? YES If in District Council 48, chose a Local: None NON-EXEMPT
10. | Official Title: Pay Range Job Code EEO Code
inventory Control Asst. Il BHN 262 604
Underfill Title (if applicable):
Requested Title (if applicable):
Recommended Title {DER Use Only): Approved
‘ by:
Date;

11. BASIC FUNCTION OF POSITION:
Primary duty is to be sole custodian of the Construction and Maintenance Division stockroom, including all auxiliary

stockrooms and parts storage. Responsible for ordering, maintaining, and issuance of supplies and materials needed for
the department's operations.

12. DESCRIPTION OF JOB {Check if description applies to Official Title [{] or Underfili Title [ ]):

A. ESSENTIAL FUNCTIONS/Duties and Responsibilities: (Refer to the "Guidelines for Preparing Job
Descriptions” for instructions on determining Essential Functians.)

% of Time ESSENTIAL FUNCTION
40 + Orders vehicle parts and accessories for heavy and light apparatus as well as all other firefighting
equipment using ManagerPlus software.
20 » Maintains a comprehensive barcoded computerized inventory of all onsite vehicle parts and building
materials, processing ail incoming parts invoices and packing slips with proper accounting codes.
10 + QOversees EMS commodity and all janitorial supply orders. Approves or ediis orders based on individuat
computer-generated histories. Maintains small EMS onsite inventory using computer barcode system.
10 « Manages computer inventory tracking program.
10 » Conducts and oversees annual physical inventory of all shop eguipment and supplies.
5 « Oversees all aspects of parts supply and delivery.
5 + Contacts vendors and buyers to aquire items not readily availabie.

B. PERIPHERAL DUTIES:

% of Time PERIPHERAL DUTY
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C. NAME AND TITLE OF IMMEDIATE SUPERVISOR:

Richard M. Gadzaiinski, Fire Equipment Repairs Supervisor

D. SUPERVISION RECEIVED: (Describe the extent to which work assignments and methods are outlined,
reviewed, and approved by this position’s supervisor.)

Pasition is self-directed and based on daily parts and supply needs as well as anticipation of needs during
specific pericds. Supervisor's direction is minimal but involves policy implementation and some day-to-day
operations of the position.

E. SUPERVISION EXERCISED:

Total number of employees for whom responsible, either directly or indirectly = 0

Direct Supervision: List the number and fities of personnel directly supervised. Specify the kind and extent
of supervision exercised by indicating one or more of the foliowing:

a. Assign duties 2. Sign or approve work

b.  Qutline methods f.  Make hiring recommendations

c. Direct work in progress Q. Prepare performance appraisals

d. Check orinspect compieted work h. Take disciplinary action or effectively recommend such

Number Extent of Supervision Exercised
Supervised Job Title (Select those that appty from list above, a - h)

F. MINIMIMUM QUALIFICATIONS REQUIRED: (Indicate the MINIMUM qualifications required to enter the
job.}

i. Education and Experience:
High school graduate or equivalent. Three or more years of stockroom experience preferred.

ii. Knowledge, Skills and Abilities:

Must possess excellent organizational skills and the ability to work independently. Must have
superior telephone, fax, email, and Tace-to-face communication skills. Must be proficient in the
Microsoft Office suite of software (Word, Excel, Outlook), and have working knowledge of database
management software. Must have the ability to facilitate barcoding all ifems in stockroom.

iii. Certifications, Licenses, Registrations:

Must possess a valid Wisconsin driver's license.

iv. Other Reguirements:

Ability to drive or learn to drive forklift for unloading freight trucks on a regular basis.

13. PHYSICAL AND ENVIRONMENTAL DEMANDS: TOOLS AND EQUIPMENT USED

The Americans with Disabilittes Act of 1993 requires job descriptions to provide detailed information regarding the
physical demands required {o perform the essential functions of a job; the conditions under which the job is
performed; and the tools and equipment the employee will be required to use on the job. Reasonable
accommodations may be made to enable qualified individuals to perform the essential duties and responsibilities
of the job for each of the categories listed below.

G. PHYSICAL ACTIVITY OF THE POSITION: (List the physical activities that are representative of those that
must be met to successfully perform the essential functions of the job).
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CHECK ALL THAT APPLY:

Climbing: Ascending or descending ladders, stairs, scaffolding, ramps, poles, and the like; using feet and legs
and/or hands and arms. Body agility is emphasized. Check only if the amount and kind of climbing required
exceeds that required for ordinary locomotion.

Balancing: Maintaining body equilibrium to prevent falling when walking, standing or crouching on narrow,
slippery or ematicaliy moving surfaces. Check only if the amount and kind of balancing exceeds that needed for
ordinary locomotion and maintenance of body equilibrium,

4
[
X

Stooping: Bending body downward and forward by bending spine at the waist. Check only if it occurs to a
considerable degree and requires full use of the lower extremities and back muscles.

Kneeling: Bending legs at knee to come fo a rest on knee or knees.

Crouching: Bending the body downward and forward by bending leg and spine.

Crawling: Moving about on hands and knees or hands and feet.

Reaching: Extending Hand(s) and arm(s) in any direction.

Standing: Particularly for sustained periods of time.

DADIDIDGA

Walking: Moving about on foot to accomplish tasks, parficularly for long distances.

Pushing: Using upper extremities to exert force in order to draw, press against something with steady force in
order to thrust forward, downward or outward.

B

Pulling: Using upper extremities o exert force in order to draw, drag, haul or fug objects in a sustained motion.

Lifting: Raising objects from a lower fo a higher position or moving objects horizontally from pesition-to-pasition,
Check only if it occurs to a considerable degree and requires substantial use of the upper extremities and back
muscles.

X

Fingering: Picking, pinching, typing or otherwise working primarily with fingers rather than with the whole hand
or arm, as in handling.

Grasping: Applying pressure to an object with fingers and paim.

Feeling: Perceiving attributes of objects such as size, shape, temperature or texture by fouching with the skin,
particularly that of the fingertips.

Talking: Expressing or exchanging ideas by means of the spoken word, Those activifies which demand
detailed or important instructions spoken to other workers accurately, joudly or quickly.

XX K

Hearing: Perceiving the nature of sounds with no less than a 40 db loss. Ability to receive oral communication
and make fine discriminations in sound.

Repetitive Motions: Substantial movements (motions) of the wrist, hands, and/or fingers.

B0

Driving: Minimum standards required by State Law (including license).

H. PHYSICAL REQUIREMENTS OF THE POSITION: (List the physical requirements that are essential
functions of the job.)

CHECK ONE:

L]

Sedentary Work: Exerting up to 10 pounds of foerce occasionally and/or negligible amount of force frequently or
constantly to lift, carry, push, pull or otherwise move objects. Sedentary work involves sitling most of the time.
Jobs are sedentary if walking and standing are required only occasionally and all other sedentary criteria are met.

Light Work: Exerting up to 10 pounds of force occasionally and/or negligible arnount of force constantly to move
objects. If the use of arm and/or leg controls requires exertion of forces greater than that for sedentary work and
the worker sits most of the time, the job is rated for Light Work.

Medium Work: Exerting up to 50 pounds of force occasionally and/or up to 20 pounds of force frequentiy,
and/or up to 10 pounds of force constantly to move objecis.

Heavy Work: Exerting up to 100 pounds of force occasionally, and/or up to 50 pounds of force frequently,
and/or up to 20 pounds of force constantly to move objects.

00X O

Very Heavy Work: Exerting in excess of 100 pounds of force occasionally, andfor in excess of 50 pounds of
force frequently, and/or in excess of 20 pounds of force constantly to move objects.

VISUAL ACUITY REQUIREMENTS: (List the visual acuity requirements that are essential functions of the '
job.)

CHECK ONE:

[x]

Operators {Electronic Equipment}, Inspection, Close Assembly, Clerical, Administrative:

This is a minimum standard for use with those whose job requires work done at close visual range {i.e. preparing
and analyzing data and figures, accounting, transcription, computer terminal, extensive reading, visual inspection
involving small parts, operation of machines, using measurement devises, assembly or fabrication of parts).

Ll

Machine Cperators, Mechanics, Skilled Tradespeople: This is a minimum standard for use with those
whose work deals with machines where the seeing job is at or within arm’s reach. This also inciudes mechanics
and skilied tradespeople and those who do work of a non-repetitive nature such as carpenters, technicians, service
people, plumbers, painters, mechanics, etc. (If the machine operator also inspects, check the “Operators” box.}
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]| Mobile Equipment Operators: This is a minimum standard for use with those who operate cars, frucks,
forklifts, cranes, and high lift equipment.

[ ]| Other: This is a minimum standard based on the criteria of accuracy and neatness of work for janitors, sweepers,
efc.

J. THE CONDITIONS THE WORKER WILL BE SUBJECT TO IN THIS POSITION:
List the environmental/working conditions to which the empioyee may be exposed while performing the
essential functions of the job. Include scheduling considerations such as on-call for emergencies, rotating
shift, etc. Approximate Percenfage of fime performing field work: 0%

CHECK ALL THAT APPLY:

None: The worker is not substantially exposed to adverse environmental conditions (such as typical office or
administrative work).

[

The worker is subject to inside environmental condifions: Prolection from weather conditions but not
necessarily from temperature changes (i.e. warehouses, covered loading docks, garages, etc.)

The worker is subject to outside environmental conditions: No effective protection from weather.

The worker is subject to extreme cold: Temperatures below 32 degrees for period of more than ane hour.

The worker is subject to extreme heat: Temperatures above 100 degrees for periods of more than one
hour.

X L X

The worker is subject to noise: There is sufficient noise to cause the worker to shout in order to he heard
above the surrounding noise level.

The worker is subject to vibration: Exposure to oscillating movements of the extremities or whole body.

The worker is subject to hazards: Includes a variety of physical conditions, such as proximity to maving
mechanical parts, electrical current, working on scaffolding and high places or exposure o chemicals.

B ¢

The worker is subject to aimospheric conditions: One or more of the following conditions that affect the
respiratory system or the skin: Fumes, odors, dust, mists, gases or poor ventifation.

The worker is subject to oil: There is air and/or skin exposure to oils and other cutting fluids.

X X

The worker is required to wear a respirator.

K. MACHINE, TOOLS, EQUIPMENT, ELECTRONIC DEVICES, SOFTWARE, ETC. USED BY POSITION:
List equipment needed to successfully perform the essential functions of the job. Reasonable
accommaodations may be made to enable qualified individuals with disabilities to perform the essential

functions.}

CHECK ALL THAT APPLY:

[[] Camera and photographic equipment ] Office Equipment {desk, chair, telephone, etc.)
&< Cleaning supplies [X] Office supplies (pens, staplers, pencils, etc.)
Xl Commercial vehicle [X] Packing materials (boxes, shrink wrap, efc.)
[ Data processing equipment [X] PC equipment (monitor, keyboard, printer, etc.)
[l Handcart X PC software

Hand tools (please list):

i Office Machines (check all that apply): [X] Copier ] Facsimile  [X] Calculator  [] Cash register

Other (please fist);

L. SUPPLEMENTARY INFORMATION: (Indicate any other information which further explains the importance,
difficulty, or unigueness of the position, such as its scope of responsibility related fo finances, equipment,
people, information, efc. Also indicate success factors such a personal characteristics that contribute to an
individual's ability to perform well in the job, and any other special considerations.)

Subject to recall for emergencies at all times.

M. 1 believe that the statements made above in describing this job are complete and
accurate:

Signature of Department Head or Designated Representative
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